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GRANTS  AND  AGREEMENTS  WITH  INSTI¬ 
TUTIONS  OF  HIGHER  EDUCATION, 

HOSPITALS,  AND  OTHER  NONPROFIT 
^  ORGANIZATIONS 

Uniform  Administrative  Requirements 
JtTLY  1,  1976. 

To  the  heads  of  executive  departments 
and  establishments. 

Subject:  Uniform  administrative  re¬ 
quirements  for  grants  and  other  agree¬ 
ments  with  institutions  of  higher  edu¬ 
cation,  hospitals,  and  other  nonprofit 
organizations 

1.  Purpose. — This  Circular  promul¬ 
gates  standards  for  obtaining  consisten¬ 
cy  and  uniformity  among  Federal  agen¬ 
cies  in  the  administration  of  grants  to, 
and  other  agreements  with,  public  and 
private  institutions  of  higher  education, 
public  and  private  hospitals,  and  other 
quasi-public  and  private  nonprofit  or¬ 
ganizations.  This  Circular  does  not  apply 
to  grants,  contracts,  or  other  agreements 
between  the  Federal  Government  and 
units  of  State  or  local  governments 
covered  by  Federal  Management  Cir¬ 
cular  74-7. 

2.  Effective  date. — ^The  standards  in 
the  attachments  to  this  Circular  will  be 
applied  as  soon  as  practicable  but  not 
later  than  January  1,  1977. 

3.  Supersession. — This  Circular  res¬ 
cinds  and  replaces  parts  m  and  IV  of 
the  Appendix  to  Federal  Management 
Circular  73-7,  Administration  of  college 
and  university  research  grants. 

4.  Policy  intent. — ^The  uniform  stand¬ 
ards  and  requirements  included  in  the 
attachments  to  this  Circular  replace  the 
varying  and  often  conflicting  require¬ 
ments  that  have  been  imposed  by  Fed¬ 
eral  agencies  as  conditions  of  grants  and 
other  agreements  with  recipients. 

5.  Applicability  and,  scope. — Except  as 
provided  below,  the  standards  promul¬ 
gated  by  this  Circular  are  applicable  to 
all  Federal  agencies.  If  any  statue  ex¬ 
pressly  prescribes  policies  or  specific  re¬ 
quirements  that  differ  from  the  stand¬ 
ards  provided  herein,  the  provisions  of 
the  statute  shall  govern. 

The  provisions  of  the  attachments  of 
this  Circular  shall  be  applied  to  subre¬ 
cipients  performing  substantive  work 
under  grants  that  are  passed  through  or 
awarded  by  the  primary  recipient  if  such 
subrecipients  are  organizations  de¬ 
scribed  in  paragraph  1. 

6.  Definitions. 

a.  The  term  “grant”  means  money  or 
property  provided  in  lieu  of  money  paid 
or  furnished  by  the  Federal  Government 
to  recipients  under  programs  that  pro¬ 
vide  financial  assistance  or  that  provide 
support  or  stimulati(m  to  accomplish  a 
public  purpose.  The  term  “other  agree¬ 
ments”  does  not  include  contracts  which 
are  required  to  be  entered  into  and  ad¬ 
ministered  under  procurement  laws  and 
regulations.  Grants  and  other  agree¬ 
ments  exclude  (a)  technical  assistance 
programs,  which  provide  services  instead 
of  money,  (b)  assistance  in  the  form  of 
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general  revenue  sharing,  loans,  loan 
guarantees,  or  Insurance,  and  (c)  direct 
payments  of  any  kind  to  individuals. 

b.  The  term  “recipient”  includes  the 
following  types  of  nonprofit  organiza¬ 
tions  that  are  receiving  Federal  fimds 
from  a  Federal  agency  or  through  a 
State  or  local  government: 

Public  and  private  institutions  of  high¬ 
er  education;  public  and  private  hos¬ 
pitals;  and  other  quasi-public  and  pri¬ 
vate  nonprofit  organizations  such  as  (but 
not  limited  to)  community  action  agen¬ 
cies,  research  institutes,  educational  as¬ 
sociations,  and  health  centers. 

The  term  does  not  include  foreign  or 
international  organizations  (such  as 
agencies  of  the  United  Nations)  and 
Government-owned  ccmtractor  operated 
facilities  or  research  centers  providing 
continued  support  for  mission-oriented, 
large  scale  programs  that  are  Govern¬ 
ment-owned  or  controlled,  or  are  de¬ 
signed  as  federally-funded  research  and 
development  centers. 

7.  Requests  for  exceptions. — ^The  Oflace 
of  Management  and  Budget  may  grant 
exceptions  from  the  requirements  of  this 
Circular  when  exceptions  are  not  pro¬ 
hibited  under  existing  laws. 

However,  in  the  interest  of  maximum 
imiformity,  exceptions  from  the  re¬ 
quirements  of  the  Circular  will  be  per¬ 
mitted  only  in  imusual  cases.  Agencies 
may  apply  more  restrictive  requirements 
to  a  class  of  recipients  when  approved  by 
the  Office  of  Management  and  Budget. 

8.  Attachments. — ^The  standards  pro¬ 
mulgated  by  this  Circular  are  set  forth 
in  the  Attachments,  which  are; 

Attachment  A  Cash  depositories. 
Attachments  Bonding  and  Insurance. 
Attachment  C  Retention  and  custodial  re¬ 
quirements  for  records. 

Attachment  D  Program  Income. 

Attachment  E  Cost  sharing  and  matching. 
Attachment  F  Standards  for  financial  man¬ 
agement  systems. 

Attachment  O  Financial  reporting  require¬ 
ments. 

Attachment  H  Monitoring  and  reporting 
program  performance. 

Attachment  I  Payment  requirements. 
Attachment  J  Revision  of  financial  plans. 
Attachment  K  Cloeeout  procedures. 
Attachment  L  Suspension  and  termination 
procedures. 

Attachment  M  Standard  form  for  applying 
for  federal  assistance. 

Attachment  N  Property  management  stand¬ 
ards. 

Attachment  O  Procurement  standards. 

9.  Exceptions  for  certain  recipients. — 
Notwithstanding  the  provisions  of  para¬ 
graph  7  if  an  appUcant/recipient  has  a 
history  of  poor  performance,  is  not  fi- 
nanci^y  stable,  or  its  management  sys¬ 
tem  does  not  meet  the  standards  pre¬ 
scribed  in  the  Circular,  Federal  agencies 
may  impose  additional  requirements  as 
needed  provided  that  such  applicant/ 
recipient  is  notified  in  writing  as  to; 

a.  Why  the  additional  stwdards  are 
being  imposed; 

b.  what  corrective  action  is  needed. 
Copies  of  such  notifications  shall  be 

sent  to  the  Office  of  Management  and 
Budget  and  other  agencies  funding  that 
recipient  at  the  same  time  the  recipient 
is  notified. 


10.  Responsibilities. — Agencies  respon¬ 
sible  for  administering  programs  that  in¬ 
volve  grants  and  other  agreements  with 
recipients  shall  issue  the  appropriate 
regulations  necessary  to  implement  the 
provisions  of  this  Circular.  All  portions 
of  such  regulations  that  involve  record¬ 
keeping  and/or  reporting  requirements 
subject  to  the  provisions  of  the  Federal 
Repiorts  Act  and  OMB  Circular  A-40 
must  be  submitted  to  OMB  for  clearance 
before  being  introduced  into  use.  Upon 
request  all  regulations  and  instructions 
implementing  this  Circular  shall  be 
furnished  to  the  Office  of  Management 
and  Budget.  Agencies  shall  also  desig¬ 
nate  an  official  to  serve  as  the  agency 
representative  on  matters  relating  to  the 
implementation  of  this  Circular.  The 
name  and  title  of  such  representative 
shall  be  furnished  to  the  Office  of  Man¬ 
agement  and  Budget  not  later  than  Au¬ 
gust  30,  1976. 

11.  Inquiries. — Further  information 
concerning  this  Circular  may  be  obtained 
by  contracting  the  Financial  Manage¬ 
ment  Branch,  Budget  Review  Division, 
Office  of  Management  and  Budget, 
Washington,  D.C.  20503,  telephone  395- 
3993. 

James  T.  Lynn, 
Director. 

Attachment  A. — CiBcm.AB  No.  A-110 

CASH  DEPOSITORIES 

1.  This  attachment  sets  forth  standards 
governing  the  use  of  banks  and  other  In¬ 
stitutions  as  depositories  of  funds  advanced 
under  grants  and  other  agreements. 

2.  Except  for  situations  described  in  para¬ 
graphs  3,  4,  and  5,  no  Federal  sponsoring 
agency  shall : 

a.  Require  physical  segregation  of  cash  de¬ 
positories  for  funds  which  are  provided  to  a 
recipient. 

b.  Establish  any  eligibility  requirements 
for  cash  depositories  for  funds  which  are  pro¬ 
vided  to  a  recipient. 

3.  A  separate  bank  account  shall  be  require 
when  applicable  tetter-of-credlt  agreements 
provide  that  drawdowns  will  be  made  when 
the  recipient's  checks  are  presented  to  the 
bank  for  payment. 

4.  Any  moneys  advanced  to  a  recipient 
which  are  subject  to  the  control  or  regula¬ 
tion  of  the  United  States  or  any  of  its  officers, 
r gents  or  employees'  (public  moneys  as  de¬ 
fined  in  Treasury  Circular  No.  176,  as 
amended)  must  be  deposited  in  a  bank  with 
Federal  Deposit  Insurance  Corporation 
(FDIC)  Insurance  coverage  and  the  balance 
exceeding  the  FDIC  coverage  must  be  col¬ 
laterally  secured. 

5.  Consistent  with  the  national  goal  of 
expanding  the  opportunities  for  minority 
business  enterprises,  recipients  and  sub- 
recipients  shall  be  encouraged  >to  use  minor¬ 
ity  banks  (a  bank  which  is  owned  at  least  60 
percent  by  minority  group  members) . 

Attachment  B. — CntcimAR  No.  A-110 

BONDING  AND  INSURANCE 

1.  This  attachment  sets  forth  bonding  and 
Insurance  requirements  for  grants  and  other 
agreements  with  recipients.  No  other  bond¬ 
ing  and  insurance  requirements  shall  be  im¬ 
posed  other  than  those  normally  required  by 
the  recipient. 

3.  Except  as  otherwise  required  by  law,  a 
grant  or  other  agreement  that  requires  the 
contracting  (or  subcontracting)  for  con¬ 
struction  or  facility  Improvements  shall  pro¬ 
vide  for  the  recipient  to  follow  its  own  re- 
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qulrements  relating  to  bid  guarantees,  per- 
formanoe  bonds,  and  payment  bonds  unless 
the  construction  contract  or  subcontract  ex¬ 
ceeds  $100,000.  For  those  contracts  or  sub¬ 
contracts  exceeding  $100,000,  the  Federal 
agency  may  accept  the  bonding  policy  and 
requlremenU  of  the  grantee  provided  the 
Federal  agency  has  made'  a  determination 
that  the  Government’s  interest  Is  adequately 
protected.  If  such  a  determination  has  not 
been  made,  the  minimum  requirements  shall 
be  as  follows: 

a.  A  bid  guarantee  from  each  bidder  equiv¬ 
alent  to  five  percent  of  the  bid  price. — 
The  "bid  guarantee"  shall  consist  of  a  firm 
commitment  such  as  a  bid  bond,  certified 
check,  or  other  negotiable  Instrument  ac¬ 
companying  a  bid  as  assurance  that  the  bid¬ 
der  will,  upon  acceptance  of  his  bid,  execute 
such  contractual  documents  as  may  be  re¬ 
quired  within  the  time  specified. 

b.  A  performance  bond  on  the  part  of  the 
contractor  for  100  percent  of  the  contract 
price. — A  "performance  bond”  Is  one  executed 
In  connection  with  a  contract  to  secure  ful¬ 
fillment  of  all  the  contractor’s  obligations 
under  such  contract. 

c.  A  payment  bond  on  the  part  of  the  con¬ 
tractor  for  100  percent  of  the  contract 
price. — A  "payment  bond”  la  one  executed  In 
connection  with  a  contract  to  assure  pay¬ 
ment  as  required  by  law  of  all  persons  sup¬ 
plying  labor  and  material  In  the  execution  of 
the  work  provided  for  In  the  contract. 

3.  Where  the  Federal  Government  guaran¬ 
tees  or  Insures  the  repayment  of  money 
borrowed  by  the  recipient,  the  Federal 
agency,  at  its  discretion,  may  require  ade¬ 
quate  bonding  and  insuraime  If  the  bonding 
and  Insurance  requirements  of  the  recipient 
are  not  deemed  adequate  to  protect  the  in¬ 
terest  of  the  Federal  Government. 

4.  ’The  Federal  sponscnring  agency  may  re¬ 
quire  adeqriate  fidelity  bond  coverage  where 
the  recipient  has  no  coverage  and  the  bond  Is 
needed  to  protect  the  Government’s  Interest. 

6.  Where  bonds  are  required  In  the  situa¬ 
tions  described  above,  the  bonds  shall  be  ob¬ 
tained  from  companies  holding  certificates  of 
authority  as  acceptable  suretlas  (81  CFH 
233). 

ArracHMXirr  C. — Cocxnjui  No.  A-110 

arrxMTioN  and  custooiai.  BKQxnBXicxNTs  roa 
xacoaos 

1.  This  attachment  sets  forth  record  reten¬ 
tion  requirements  for  grants  and  other  agree¬ 
ments  with  recipients.  Federal  sponsoring 
agencies  shall  not  Impose  any  record  reten¬ 
tion  requirements  upon  redplents  other  than 
those  described  below. 

2.  Except  for  paragraph  1,  this  attachment 
also  applies  to  subredplei^  as  referred  to 
In  paragraph  8  of  the  basic  circular. 

8.  Financial  reomrds,  supp<wtlng  documents, 
statistical  reoOTds,  and  all  other  records  perti¬ 
nent  to  an  agreement  shall  be  retained  for  a 
period  of  three  yean,  with  the  following 
qualifications: 

a.  If  any  litigation,  dalm  or  audit  Is  started 
before  the  expiration  of  the  S-year  period,  the 
records  shall  be  retained  untU  aU  UUgatlons, 
claims,  or  audit  iindinga  inv(4vlng  the  records 
have  been  reeolved. 

b.  Records  for  nonexpendable  property  ac¬ 
quired  with  Federal  funds  shall  be  retained 
for  3  years  after  ite  final  dispoeltlon. 

e.  When  records  are  transferred  to  or  main¬ 
tained  by  the  Federal  sponsoring  agency,  the 
9-yeur  retention  requirement  Is  not  impUea- 
ble  to  the  recipient. 

4.  The  retention  period  starts  from  the 
date  of  the  submission  of  the  final  expendi¬ 
ture  report  or,  toe  grants  and  other  agree- 
menu  that  are  renewed  aniiuaUy,  from  the 
date  of  the  submission  of  the 
financial  statxis  report. 


6.  Recipient  organisations  should  be  au¬ 
thorized  by  the  Federal  qwnsorlng  agency. 
If  they  so  desire,  to  substitute  microfilm 
copies  In  lieu  of  original  records. 

6.  The  Federal  sponsoring  agency  shall  re¬ 
quest  transfer  of  certain  records  to  Its  cus¬ 
tody  from  recipient  organizations  when  It 
determines  that  the  records  possess  long¬ 
term  retention  value.  However,  In  order  to 
avoid  duplicate  record-keeping,  a  Federal 
sponsoring  agency  may  make  arrangements 
with  recelplent  organizations  to  retain  any 
records  that  are  continuously  needed  for 
Joint  use. 

7.  The  head  of  the  Federal  sponsoring  agen¬ 
cy  and  the  Comptroller  General  of  the  United 
States,  or  any  of  their  duly  authorized  repre¬ 
sentatives,  shall  have  access  to  any  pertinent 
books,  documents,  papers,  and  records  of  the 
recipient  organization  and  their  subre¬ 
cipients  to  make  audits,  examinations,  ex¬ 
cerpts  and  transcripts. 

8.  Unless  otherwise  required  by  law,  no 
Federal  sponsoring  agency  shall  place  re¬ 
strictions  on  recipient  organizations  that  will 
limit  public  access  to  the  records  of  recipient 
organizations  that  are  pertinent  to  a  grant 
or  agreement  except  when  the  agency  can 
demonstrate  that  such  records  must  be  kept 
confidential  and  would  have  been  excepted 
from  disclosure  pursiumt  to  the  Freedom  of 
Information  Act  (6  UR.C.  553)  If  the  records 
had  belonged  to  the  Federal  sponsoring 
agency. 

Attachnznt  D. — CnmuLAX  No.  A-110 
FSOOEAM  XNCOMX 

I.  Federal  sponsoring  agencies  shall  iqiply 
the  standards  set  forth  In  this  attachment  In 
reqidiing  recipient  organizations  to  accoimt 
for  program  Income  related  to  projects 
financed  In  whole  or  In  part  with  Federal 
funds.  Program  income  represents  gross  In¬ 
come  earned  by  the  reorient  from  the  fed¬ 
erally  supported  activities.  Such  earnings  ex¬ 
clude  Interest  earned  on  advances  and  may 
Include,  but  will  not  be  limited  to.  Income 
from  service  fees,  sale  of  commodities,  tisage 
or  rental  fees,  and  royalties  on  patents  and 
coprlghts. 

3.  Interest  earned  on  advances  of  Federal 
funds  shall  be  remitted  to  the  Fedwal  agency 
except  for  Interest  earned  on  advanoea  to 
States  or  Instrumentalities  at  a  State  as  pro¬ 
vided  by  the  Intergovernmental  Coopomtlon 
Act  of  1968  (Public  Law  90-577). 

3.  Proceeds  from  the  sale  of  real  par- 
soiMl  property  either  provided  by  the  Fed¬ 
eral  Government  or  purchased  In  whole  or  In 
part  with  Federal  funds,  ^lall  be  hAniUoii  in 
accordance  with  Attachment  N  to  this  cir¬ 
cular  pertaining  to  pr(^>erty  management. 

4.  Unless  the  agreement  provides  other¬ 
wise,  recipients  shall  have  no  obligation  to 
the  Federal  Government  with  reapeot  to 
royalties  received  as  a  result  of  copyrights  or 
patents  produced  under  the  grant  or  other 
agreement  (see  paragraph  8,  Attachment  N). 

8.  All  other  program  income  earned  during 
the  project  p^od  shall  be  retained  by  the 
recipient  and.  In  accordance  with  the  grant 
or  other  agreement,  shaU  be: 

a. *  Added  to  fimds  committed  to  the  proj¬ 
ect  by  the  Federal  sponsoring  agency  and 
recipient  organization  and  be  used  to  further 
eligible  program  objectives; 

b.  Used  to  finance  the  non-Federal  share 
of  the  project  when  approved  by  the  Federal 
sponsoring  agency;  or 

e.  Deducted  from  the  total  project  costs 
In  determining  the  net  costs  on  which  the 
Federal  share  of  costs  will  be  based. 

Attachicznt  E.— C!rBcm,Aa  No.  A-110 

COST  SHAXlNO  AND  MATCHTNO 

1.  This  attachment  sets  forth  crtteiia 
procedures  for  the  aUowablllty  of  cash  and 


in-kind  contributions  nurde  by  recipients  or 
subrecipients  (as  referred  to  In  paragraph  5 
of  the  basic  circular) ,  or  third  parties  in  sat¬ 
isfying  cost  sharing  and  matching  require¬ 
ments  of  Federal  sponsoring  agencies.  This 
attachment  also  establishes  criteria  for  the 
evaluation  of  In-klnd  contributions  made  by 
third  parties,  and  supplements  the  guidance 
set  forth  In  Federal  Marmgement  Circular 
73-3  with  respect  to  cost  sharing  on  feder¬ 
ally-sponsored  research. 

2.  The  following  definitions  apply  for  the 
purpose  of  this  attachment: 

a.  Project  costs. — Project  costs  are  all  al¬ 
lowable  costs  (as  set  forth  In  the  applicable 
Federal  cost  principles)  Incurred  by  a  recipi¬ 
ent  and  the  value  of  the  In-klnd  contribu¬ 
tions  made  by  the  recipient  or  third  parties 
In  accomplishing  the  objectives  of  the  grant 
or  other  agreement  during  the  project  or  pro¬ 
gram  period. 

b.  Cost  sharing  and  matching. — In  general, 
cost  sharing  and  matching  represent  that 
portion  of  project  or  program  costs  not  borne 
by  the  Federal  Government. 

c.  Cash  contributions. — Cash  contributions 
represent  the  recipient’s  cash  outlay.  Includ¬ 
ing  the  outlay  of  money  contributed  to  the 
recipient  by  non-Federal  third  parties. 

d.  In-kind  contributions. — In-kind  contri¬ 
butions  represent  the  value  of  noncash  con¬ 
tributions  provided  by  the  recipient  and 
non-Federal  third  pcuties.  Only  when  au¬ 
thorized  by  Federal  legislation,  may  property 
purchased  with  Federal  funds  be  considered 
as  the  recipient’s  in-klnd  contributions.  In- 
klnd  contributions  may  be  In  the  form  of 
charges  for  real  prc^rty  and  tx>n-expand- 
able  personal  property,  and  the  value  of 
goods  and  services  directly  benefiting  and 
specifically  Identifiable  to  the  project  or 
program. 

3.  General  guidelines  for  computing  cost 
sharing  or  matching  are  as  follovro: 

a.  Cost  sharing  or  matching  may  consist 
of: 

(1)  Charges  Incurred  by  the  recipient  as 
proj^  costs.  (Not  all  charges  require  cash 
outlays  by  the  recipient  during  the  project 
period;  examples  are  depreciation  and  use 
charges  for  buildings  and  equipment.) 

(3)  Project  costs  financed  with  cash  con¬ 
tributed  or  donated  to  the  recipient  by  other 
non-Federal  public  agencies  and  Institutions, 
and  private  organizations  and  Individuals, 
and 

(3)  Project  costs  represented  by  services 
and  real  and  personal  property,  or  use  there¬ 
of,  donated  by  other  non-FMeral  public 
agencies  and  Irutltutlons,  and  private  orga¬ 
nizations  and  Individuals. 

b.  All  oontiibutloru,  both  cash  and  In- 
klnd,  shall  be  accepted  as  part  of  the  recipi¬ 
ent’s  cost  sharing  and  matching  when  such 
contributions  meet  all  of  the  following 
criteria: 

(1)  Are  verifiable  from  the  recipient’s 
records; 

(3)  Are  not  Included  as  contributions  for 
any  other  federally-assisted  program; 

(8)  Are  necessary  and  reasonable  for  prop¬ 
er  and  efficient  accomplishment  of  project 
objectives; 

(4)  Are  types  of  clmrges  that  would  be  al¬ 
lowable  under  the  iq>pllcable  cost  principles; 

(5)  Are  not  paid  by  the  Federal  Govern¬ 
ment  under  airother  assistance  agreement 
(unless  the  agreement  Is  autirorized  by  Fed¬ 
eral  law  to  be  used  tor  cost  sharing  or  match¬ 
ing); 

(6)  Are  provided  for  In  the  approved  budg¬ 
et  when  required  by  the  Federal  agency;  and 

(7)  Corrform  to  other  provisions  of  this 
attachment. 

4.  Values  for  recipient  In-kind  contribu¬ 
tions  will  be  established  In  accordance  with 
the  applicable  cost  principles. 

5.  l^ecific  procedures  for  the  recipients  In 
establishing  the  value  of  In-klnd  contrlbu- 
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tlons  from  non-Pederal  third  pcutles  are  set 
forth  below : 

a.  Valuation  of  volunteer  services. — Volun¬ 
teer  services  may  be  furnished  by  professional 
and  technical  personnel,  consultants,  and 
other  shilled  and  unskilled  labor.  Volunteer 
services  may  be  counted  as  cost  sharing  or 
matching  If  the  service  Is  an  integral  and 
necessary  part  of  an  approved  program. 

(1)  Rates  for  volunteer  services. — Rates  for 
volunteers  should  be  consistent  with  those 
paid  for  similar  work  in  the  recipient’s 
organization.  In  those  instances  in  which  the 
required  skills  are  not  found  in  the  recipient 
organization,  rates  should  be  consistent  with 
those  paid  for  similar  work  in  the  labor  mar¬ 
ket  in  which  the  recipient  competes  for  the 
kind  of  services  involved. 

(2)  Volunteers  employed  by  other  organi¬ 
zations. — When  an  employer  other  than  the 
recipient  furnishes  the  services  of  an  em¬ 
ployee,  these  services  shall  be  valued  at  the 
employee’s  regular  rate  of  pay  (exclusive  of 
fringe  benefits  and  overhead  costs)  provided 
these  services  are  in  the  same  skill  for  which 
the  employee  is  normally  paid. 

b.  Valuation  of  donated,  expendable  per¬ 
sonal  property. — ^Donated,  expendable  per¬ 
sonal  property  includes  such  items  as  ex¬ 
pendable  equipment,  office  supplies,  labora¬ 
tory  supplies  or  workshop  and  classroom 
supplies.  Value  assessed  to  expendable  per¬ 
sonal  property  included  in  the  cost  or  match¬ 
ing  share  should  be  reasonable  and  should 
not  exceed  the  market  value  of  the  property 
skt  the  time  of  the  donation. 

c.  Valuation  of  donated,  nonexpendable 
personal  property,  buiUlings,  and  land  or 
use  thereof. 

(1)  ’The  method  used  for  chaining  cost 
sharing  or  matching  for  donated  nonex¬ 
pendable  personal  property,  buildings  and 
land  may  differ  according  to  the  purpose  of 
the  grant  or  other  agrennent  as  follows: 

(a)  If  the  purpose  of  the  grant  or  other 
agreement  is  to  assist  the  recipient  in  the 
acquisition  of  equipment,  buildings  or  land, 
the  total  value  of  the  donated  property  may 
be  claimed  as  cost  sharing  or  matching. 

(b)  If  the  purpose  of  the  agreement  is  to 
support  activities  that  require  the  use  of 
equipment,  buildings  or  land,  depreciation 
or  use  charges  for  equipment  and  buildings 
may  be  made.  The  full  value  of  equipment  or 
other  capital  assets  and  fair  rental  charges 
for  land  may  be  allowed  provided  that  the 
Federal  agency  has  iq>proved  the  charges. 

(2)  The  value  of  donated  property  will  be 
determined  in  accordance  with  the  usual 
acooimting  policies  of  the  recipient  with  the 
following  qualifications: 

(a)  Land  and  buildings. — ^The  value  of 
donated  land  and  buildings  may  not  exceed 
its  fair  market  value,  at  the  time  of  donation 
to  the  recipient  as  established  by  an  inde¬ 
pendent  appraiser  (e^;.,  certified  real  prt^- 
erty  appraiser  or  OSA  representatives)  and 
certified  by  a  responsible  official  of  the 
recipient. 

(b)  Nonexpendable  personal  property. — 
The  value  of  donated  nonexpendable  personal 
property  shall  not  exceed  the  fair  market 
value  of  equipment  and  property  of  the  same 
age  and  condition  at  the  time  of  donation. 

(c)  Use  of  space. — The  value  of  donated 
space  shall  not  exceed  the  fair  rental  value 
of  comparable  space  as  established  by  an 
Independent  iqipraisal  of  comparable  space 
and  facilities  in  a  privately-owned  building 
in  the  same  locality. 

(d)  Loaned  equipment. — The  value  of 
loaned  equipment  shall  not  exceed  its  fair 
rental  value. 

6.  The  following  requirements  pertain  to 
the  recipient’s  supporting  records  for  in- 
klnd  contributions  from  non-Federal  third 
parties. 


a.  Volunteer  services  must  be  documented 
and,  to  the  extent  feasible,  supported  by  the 
same  methods  used  by  the  recipient  for  its 
employees. 

b.  The  basis  for  determining  the  valuation 
for  personal  services,  material,  equipment, 
buildings  and  land  must  be  documented. 

Attachment  P. — CxacTTLAa  No.  A-110 

STANDARDS  FOR  FINANCIAL  MANAGEMENT 
SYSTEMS 

1.  This  attachment  prescribes  standards  tor 
financial  management  systems  of  recipients. 
Federal  sponsoring  agencies  shall  not  Impose 
additional  standards  on  recipients  unless  spe¬ 
cifically  provided  for  in  the  applicable  sta¬ 
tutes  (e.g.,  the  Joint  Funding  Simplification 
Act,  P.L.  93-510)  or  other  attachments  to  this 
circular.  However,  Federal  sponsming  agen¬ 
cies  are  encouraged  to  make  suggestions  and 
assist  recipients  in  estballshlng  or  improving 
financial  management  systems  when  such  as¬ 
sistance  is  needed  or  requested. 

2.  Recipients’  financial  management  sys¬ 
tems  shall  provide  for: 

a.  Accurate,  current  and  complete  disclo¬ 
sure  of  the  financial  results  of  each  federally 
sponsored  project  or  program  in  accordance 
with  the  reporting  requirements  set  forth  in 
Attachment  Q  to  this  circular.  When  a  Fed¬ 
eral  sponsoring  agency  requires  reporting  on 
an  accrual  basis,  the  recipient  shall  not  be 
required  to  establish  an  accrual  accounting 
system  but  shall  develop  such  accrual  data 
for  its  reports  on  the  basis  of  an  analjrsis  of 
the  documentation  on  hand. 

b.  Records  that  identify  adequately  the 
source  and  application  of  funds  for  federally 
sponsored  activities.  ’These  records  shall  con¬ 
tain  information  pertaining  to  Federal 
awards,  authorizations,  obligations,  imobli- 
gated  balances,  assets,  outlays,  and  Income. 

c.  Effective  control  over  and  accountgblllty 
for  all  funds,  proptfty  and  other  assets.  Re¬ 
cipients  shall  adequately  safeguard  all  such 
assets  and  shall  assure  that  they  are  used 
solely  for  authorized  purposes. 

d.  Comparison  of  actual  outlays  with  bud¬ 

get  amounts  for  eaiffi  grant  or  other  agree¬ 
ment.  Whenever  ^propriate  or  required  by 
the  Federal  sponsoring  agency,  financial  in¬ 
formation  sbouM  be  related  to  performance 
and  umt  cost  data.  > 

e.  Prooedures  to  mlnlmlae  the  time  elapsing 
between  the  transfer  of  funds  from  the  UR. 
Treasury  and  the  disbursement  by  the  recip¬ 
ient,  whenever  funds  are  advanced  by  the 
Federal  Oovernment.  When  advances  are 
made  by  a  letter-of -credit  method,  the  recip¬ 
ient  shall  make  drawdowns  as  close  as  pos- 
siMe  to  the  time  of  making  disbursements. 

f.  Procedures  for  Steterailnlng  the  reason- 
ablenees,  allowability  and  allocabiUty  costs 
in  accordance  with  the  provisions  of  Uie  ap¬ 
plicable  Federal  cost  principles  and  the  terms 
of  the  grant  or  other  agreement. 

g.  Accounting  records  that  are  supported 
by  source  documentation. 

h.  Examinations  in  the  form  of  audits  or 
internal  audits.  Such  audits  shall  be  made 
by  qualified  individuals  who  are  sufficiently 
independent  of  those  who  authorize  the  ex¬ 
penditure  of  Federal  funds,  to  produce  un¬ 
biased  opinions,  conclusions  or  Judgments. 
They  shall  meet  the  independence  criteria 
along  the  lines  of  Chapter  3,  Part  3  of  the 
UR.  Oeneral  Accounting  Office  publication. 
Standards  for  Audit  of  Governmental  Organ¬ 
izations,  Programs,  Activities  and  Functions. 
These  examinations  are  intended  to  ascer¬ 
tain  the  effectiveness  of  the  financial  man^ 
agement  systems  and  internal  procedures' 
that  have  been  established  to  meet  the  terms 
and  conditions  of  the  agreements.  It  is  not 
Intended  that  each  agreement  awarded  to  the 
recipient  be  examined.  Generally,  examina¬ 
tions  should  be  conducted  on  an  organlza- 
tion-wide  basis  to  test  the  fiscal  integrity  of 


financial  transactions,  as  well  as  compliance 
with  the  terms  and  conditions  of  the  Federal 
grants  and  other  agreements.  Such  tests 
would  include  an  appropriate  sampling  of 
Federal  agreements.  Examinations  will  be 
conducted  with  reasonable  frequency,  on  a 
continuing  basis  or  at  scheduled  Intervals, 
usually  annually,  but  not  less  frequently  than 
every  two  years.  The  frequency  of  these  ex¬ 
aminations  shall  depend  upon  the  nature, 
size  and  the  complexity  of  the  actvlity.  These 
examinations  do  not  relieve  Federal  agencies 
of  their  audit  responsibilities,  but  may  affect 
the  frequency  and  scope  of  such  audits. 

i.  A  systematic  method  to  assure  timely  and 
appropriate  resolution  of  audit  findings  and 
recommendations. 

3.  Primary  recipients  shall  require  sulM*e- 
clplents  (as  defined  in  paragraph  5  of  the 
basic  circular)  to  adopt  the  standards  in 
paragraph  2,  above  except  for  the  require¬ 
ment  in  subparagraph  2e,  regarding  the  use* 
of  the  letter-of-credit  method  and  that  part 
of  subparagraph  2a,  regarding  reporting 
forms  and  frequencies  prescribed  in  Attach¬ 
ment  G  to  this  circular. 

Attachment  G. — Circular  No.  A-110 
FINANCIAL  REPORTTNX;  REQUIREMENTS 

1.  This  attachment  prescribes  uniform  re¬ 
porting  procedures  for  recipients  to:  sum¬ 
marize  expenditures  made  and  Federal  funds 
unexpended  for  each  award,  report  the  status 
of  Federal  cash  advanced,  request  advances 
and  reimbursement  when  the  letter-of -credit 
method  is  not  used;  and  promulgates  stand¬ 
ard  forms  incident  thereto. 

2.  The  following  definitions  apply  for  pur¬ 
poses  of  this  attachment: 

a.  Accrued  expenditures. — Accrued  ex¬ 
penditures  are  the  chargee  incurred  by  the 
recipient  during  a  given  period  requiring  the 
provision  of  funds  for:  (1)  goods  and  other 
tangible  property  received;  (2)  services  per¬ 
formed  by  employees,  contractors,  subreclpi- 
enta,  and  other  payees,  and  (3)  other 
amounts  becoming  owed  under  progiams  tor 
which  no  current  services  or  performance  is 
required. 

b.  Accrued  income. — Accrued  income  is  the 
sum  of  (1)  earnings  during  a  given  period 
from  (1)  services  performed  by  the  recipi¬ 
ent;  and  (11)  goods  and  other  tangible 
property  delivered  to  purchasers;  and  (2) 
amounts  becoming  owed  to  the  recipient  tor 
which  no  current  services  or  performance  is 
required  by  the  recipient. 

c.  Federal  funds  authorized. — Federal 
funds  authorized  are  the  total  amoimt  of 
Federal  fxmds  obligated  by  the  Federal  Gov¬ 
ernment  for  use  by  the  recipient.  This 
amoqnt  may  include  any  authorized  carry¬ 
over  of  unobligated  funds  from  prior  fiscal 
years  when  pwmitted  by  law  or  agency 
regulation. 

d.  In-kind  contributions. — ^In-kind  con¬ 
tributions  are  defined  in  Attachment  E  to 
this  circular. 

e.  Obligations. — Obligations  are  the 
amounts  of  orders  placed,  contracts  and 
grants  swarded,  services  received,  and  simi¬ 
lar  transactions  during  a  given  period  that 
will  require  payment  by  the  recipient  during 
the  same  or  a  future  period. 

f.  Outlays. — Outla3rs  or  expenditures  repre¬ 
sent  charges  made  to  the  project  or  program. 
They  may  be  reported  on  a  cash  or  accrual 
bculs.  For  reports  prepared  on  a  cash  basis, 
outlays  are  the  sum  of  actual  cash  disburse¬ 
ments  for  direct  chargee  for  goods  and  serv¬ 
ices,  the  amount  of  indirect  expense  charged, 
the  value  of  in-klnd  contributions  applied, 
and  the  amount  of  cash  advances  and  pay¬ 
ments  made  to  subrecipients.  For  reports  pre¬ 
pared  on  an  accrual  basis,  outlays  are  the 
sum  of  actual  cash  disbursements  for  direct 
charges  for  goods  and  services,  the  amount 
of  indirect  expense  incurred,  the  value  of  in- 
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kind  contributions  applied,  and  the  net  ln> 
crease  (or  decrease)  In  the  amounts  owed  by 
the  recipient  for  goods  and  other  property 
received,  for  services  performed  by  employ¬ 
ees,  contractors,  subrecipients  and  other 
payees  and  other  amounts  becoming  owed 
under  programs  for  which  no  current  serv¬ 
ices  or  performance  are  required. 

g.  Program  income. — Program  Income  Is 
defined  In  Attachment  D  of  this  circular.  It 
may  be  reported  on  a  cash  or  accrual  basis, 
whichever  Is  used  for  reporting  outlays. 

h.  Unobligated  balance. — ^The  unobligated 
balance  Is  the  portion  of  the  funds  author¬ 
ized  by  the  Federal  sponsoring  agency  that 
has  not  been  obligated  by  the  recipient  and  Is 
determined  by  deducting  the  cumulative 
obligations  from  the  cumulative  funds  au¬ 
thorized. 

1.  Unliquidated  obligations. — For  reports 
prepared  on  a  cash  basis,  unliquidated  obli¬ 
gations  represent  the  amount  of  obligations 
Incurred  by  the  recipient  that  has  not  been 
paid.  For  reports  prepared  on  an  accrued  ex- 
pendltme  basis,  they  represent  the  amount 
of  obligations  Incurred  by  the  recipient  for 
which  an  outlay  has  not  been  recorded. 

3.  Only  the  following  forms  will  be  au¬ 
thorized  for  obtaining  financial  Information 
from  recipients. 

a.  Financial  Status  Report  (Exhibit  1). 

(1)  Each  Federal  sponsoring  agency  shall 
.require  recipients  to  use  the  standardized 

Financial  Status  Report  to  report  the  status 
of  funds  for  all  nonconstruction  projects  or 
programs.  The  Federal  sponsoring  agencies 
may,  however,  have  the  option  of  not  re¬ 
quiring  the  Financial  status  Report  when 
the  Request  for  Advance  or  Reimbursement 
(paragraph  4a)  or  Report  of  Federal  Cash 
Transactions  (paragraph  3b)  Is  determined 
to  provide  adequate  Information  to  meet 
their  needs,  except  that  a  final  Financial 
Status  Report  shall  be  required  at  the  com¬ 
pletion  of  the  project  when  the  Request  for 
Advance  or  Reimbursement  form  Is  \ised  only 
for  advances. 

(2)  The  Federal  sponsoring  agency  shall 
prescribe  whether  the  report  shall  be  on  a 
cash  or  accrual  basis.  If  the  Federal  sponsor¬ 
ing  agency  requires  accrual  Information  and 
the  recipient’s  accounting  records  are  not 
normally  kept  on  the  accrual  basis,  the  re¬ 
cipient  shall  not  be  required  to  convert  Its 
accounting  system,  but  shall  develop  such 
accrual  Information  through  best  estimates 
based  on  an  analysis  of  the  documentation 
on  hand. 

(3)  Hie  Federal  sponsoring  agency  shall 
determine  the  frequency  of  the  Financial 
Status  Report  for  each  project  or  program 
considering  the  size  and  complexity  of  the 
particular  project  or  program.  However,  the 
report  shall  not  be  required  more  frequently 
than  quarterly  or  less  frequently  than  an¬ 
nually  except  as  provided  In  subparagraph 
3a(l)  above.  A  final  report  shall  be  required 
at  the  completion  of  the  agreement. 

(4)  Federal  sponsoring  agencies  shall  re¬ 
quire  recipients  to  submit  the  Financial 


Status  Report  (original  and  no  more  than 
two  copies)  no  later  than  30  days  after  the 
end  of  each  specified  reporting  period  for 
quarterly  and  semi-annual  reports,  and  90 
days  for  annual  and  final  reports.  Extensions 
to  reporting  due  dates  may  be  granted  upon 
request  of  the  recipient. 

b.  Report  of  Federal  Cash  Transactions 
(Exhibit  2).  ' 

(1)  When  funds  are  advanced  to 
recipients  through  letters  of  credit  or  with 
Treasury  checks,  the  Federal  sponsoring 
agencies  shall  require  each  recipient  to  sub¬ 
mit  a  Report  of  Federal  Cash  'Transactions. 
The  Federal  sponsoring  agency  shall  use  this 
report  to  monitor  cash  advanced  to  recipients 
and  to  obtain  disbursement  Information  for 
each  agreement  from  the  recipients. 

(2)  Federal  sponsoring  agencies  may  re¬ 
quire  forecasts  of  Federal  cash  requirements 
in  the  “Remarks”  section  of  the  report. 

(3)  When  practical  and  deemed  necessary, 
the  Federal  sponsoring  agencies  may  require 
receipts  to  report  In  the  "Remarks”  section 
the  amount  of  cash  advances  In  excess  of 
three  days’  requirements  In  the  hands  of  sub- 
recipients  and  to  provide  short  narrative  ex¬ 
planations  of  actions  taken  by  the  recipients 
t«  reduce  the  excess  balances. 

(4)  Recipients  shall  be  required  to  submit 
not  more  than  the  original  and  two  copies  of 
the  Report  of  Federal  Cash  Transactions  15 
working  days  following  the  end  of  each 
quarter.  The  Federal  sponsoring  agencies 
may  require  a  monthly  report  from  those 
recipients  receiving  advances  totaling  $1 
million  or  more  per  year. 

(6)  Federal  spomsorlng  agencies  may  waive 
the  requirement  for  submission  of  the  Report 
of  Federal  Cash  Transactions  when  monthly 
advances  do  not  exceed  $10,000  per  recipient, 
provided  that  such  advances  are  monitored 
through  other  forms  contained  In  this  at¬ 
tachment,  or  If,  in  the  Federal  sponsoring 
agency’s  opinion,  the  recipient’s  accounting 
controls  are  adequate  to  minimize  excessive 
Federal  advances. 

4.  Except  as  noted  below,  only  the  follow¬ 
ing  forms  will  be  authorized  for  the  recipi¬ 
ents  In  requesting  advances  and  reimburse¬ 
ments. 

a.  Request  for  Advance  or  Reimbursement 
(Exhibit  3). 

(1)  Each  Federal  sponsoring  agency  shall 
adopt  the  Request  for  Advance  or  Reimburse¬ 
ment  as  a  standardized  form  for  all  noncon¬ 
struction  programs  when  letters-of-credlt  or 
predetermined  advance  methods  are  not  used. 
Federal  sponsoring  agencies,  however,  have 
the  option  of  using  this  form  for  construc¬ 
tion  programs  In  lieu  of  the  Outlay  Report 
and  Request  for  Reimbursement  for  Con¬ 
struction  Programs  (subparagraph  4b). 

(2)  Recipients  shall  be  authorized  to  sub¬ 
mit  requests  for  advances  and  reimburse¬ 
ments  at  least  monthly  when  letters-of- 
credlt  are  not  used.  Federal  sponsoring 
agencies  shall  not  require  the  submission  of 
more  than  the  original  and  two  copies  of  the 
Request  for  Advance  or  Reimbursement. 


b.  Outlay  report  and  request  for  reim¬ 
bursement  for  construction  programs  (Ex¬ 
hibit  4) . 

(1)  Each  Federal  sponsoring  agency  shall 
adopt  the  Outlay  Report  and  Request  for  Re¬ 
imbursement  for  Construction  Programs  as 
the  standardized  format  to  be  used  for  re¬ 
questing  reimbursement  for  construction 
programs.  The  Federal  sponsoring  agencies 
may,  however,  have  the  option  of  substitut¬ 
ing  the  Request  for  Advance  or  Reimburse¬ 
ment  Form  (subparagraph  4a)  when  the 
Federal  agencies  determine  that  it  provides 
adequate  Information  to  meet  their  needs. 

(2)  Recipients  shall  be  authorized  to  sub¬ 
mit  requests  for  reimbursement  at  least 
monthly  when  letters-of-credlt  are  not  used. 
Federal  sponsoring  agencies  shall  not  require 
more  than  the  original  and  two  copies  of  the 
Outlay  Report  and  Request  for  Reimburse¬ 
ment  for  Construction  Programs. 

5.  When  the  Federal  sponsoring  agencies 
need  additional  Information  in  using  these 
forms  or  more  frequent  reports,  the  following 
shsdl  be  observed: 

a.  When  additional  information  Is  needed 
to  comply  with  legislative  requirements. 
Federal  sponsoring  agencies  shall  issue  in¬ 
structions  to  require  recipients  to  submit 
such  Information  under  the  “Remarks”  sec¬ 
tion  of  the  reports. 

b.  When  necessary  to  meet  specific  pro¬ 
gram  needs  Federal  sponsoring  agencies  shall 
submit  the  proposed  reporting  requirements 
to  the  Financial  Management  Branch,  Budget 
Review  Division.  Office  of  Mcmagement  and 
Budget  for  approval  prior  to  submission  of 
the  reports  for  clearance  under  the  pro¬ 
visions  of  OMB  Circular  No.  A-40. 

c.  When  a  Federal  sponsoring  agency  has 
determined  that  a  recipient’s  accounting  sys¬ 
tem  does  not  meet  the  Standards  for  Fi¬ 
nancial  Management  contained  in  Attach¬ 
ment  F  to  this  circular,  additional  pertinent 
Information  to  further  monitor  grants  and 
other  agreements  may  be  obtained  upon 
written  notice  to  the  recipient  until  such 
time  as  the  system  Is  brought  up  to  standard. 

d.  The  Federal  sponsoring  agency.  In  ob¬ 

taining  information  as  In  paragraphs  a.  b 
and  c  above,  must  comply  with  report  clear¬ 
ance  requirements  of  the  Office  of  Manage¬ 
ment  and  Budget  Circular  No.  A-40,  as  re¬ 
vised.  • 

6.  Federal  sponsoring  agencies  have  the 
option  of  shading  out  any  line  Item  on  any 
report  that  is  unnecessary  for  decision-mak¬ 
ing  purposes. 

7.  Federal  sponsoring  agencies  should  ac¬ 
cept  the  identical  Information  from  the  re¬ 
cipients  In  machine  usable  format  or  com¬ 
puter  pj'intouts  In  lieu  of  prescribed  formats. 

8.  Federal  sponsoring  agencies  may  pro¬ 
vide  computer  outputs  to  recipients  when  It 
will  expedite  or  contribute  to  the  accuracy 
of  reporting. 

9.  Federal  sponsoring  agencies  are  author¬ 
ized  to  reproduce  these  forms.  The  forms  for 
reproduction  purposes  can  be  obtained  from 
the  Office  of  Management  and  Budget. 
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INSTRUCTIONS 


Please  type  or  print  legibly.  Items  1, 2, 3, 6, 7, 9,  lOd,  lOe,  lOg,  101, 101, 11a,  and  12  are  self-explanatory, 
specific  instructions  for  other  items  are  as  follows: 


/tom 


Entry 


Itmn 


Entry 


4  Enter  the  employer  Identification  number  ateigned  by 
the  U.S.  Internal  Revenue  Service  or  RCE  (institution) 
code,  if  required  by  the  Federal  sponsoring  agency. 


S  This  space  is  reserved  for  an  account  number  or  other 
identifying  numbers  that  may  be  assigned  by  the 
recipient. 


8  Enter  the  month,  day,  and  year  of  the  beginning  and 
ending  of  this  project  period.  For  formula  grants  that 
are  not  awarded  on  a  project  basis,  show  the  grant 
period. 

10  The  purpose  of  vertical  columns  (a)  through  (f)  is  to 
provide  financial  data  for  each  program,  function,  and 
activity  in  the  budget  as  approv^  by  the  Federal  spon¬ 
soring  agency.  If  additional  columns  are  needed,  use  as 
many  additional  forms  as  needed  and  indicate  page 
number  In  space  provided  in  upper  right;  however,  the 
_  totals  of  all  programs,  functions  or  activities  should  be 
~  shown  in  column  (g)  of  the  first  page.  Fpr  agreements 
pertaining  to  several  Catalog  of  Federal  Domestic 
Assistance  programs  that  do  not  require  a  further 
functional  or  activity  classification  breakdown,  enter 
under  columns  (a)  through  (f)  the  title  of  the  program. 
For  grants  or  other  assistance  agreements  containing 
multiple  programs  where  one  or  more  programs  require 
a  further  Ibreakdown  by  function  or  activity,  use  a 
separate  form  for  each  program  showing  the  applicable 
functiom  or  activities  in  the  separate  columns.  For 
grants  or  other  assistance  agreements  containing  sev¬ 
eral  functions  or  activities  which  are  funded  from 
several  programs,  prepare  a  separate  form  for  each 
activity  or  function  when  requested  by  the  Federal 
sponsoring  agency. 

10a  Enter  the  net  outlay.  This  amount  should  be  the  same 
as  the  amount  reported  In  Line  lOe  of  the  last  report. 
If  there  has  been  an  adjustment  to  the  amount  shown 
previously,  please  attach  explanation.  Show  zero  if  this 
Is  the  initlel  report. 

10b  Enter  the  total  gross  program  outlays  (less  rebates, 
refunds,  and  other  discounts)  for  this  report  period, 
including  disbursements  of  cash  realized  as  program 
income.  For  reports  that  are  prepared  on  a  cash 
basis,  outlays  are  the  sum  of  actual  cash  disburse¬ 
ments  for  goods  and  services,  the  amount  of  Indirect 
expense  charged,  the  value  of  in-kind  contributions 
applied,  and  the  amount  of  cash  advances  and 
>  payments  made  to  contractors  and  subgrantees.  For 
reports  prepared  on  an  accrued  expenditure  basis,  out¬ 
lays  are  the  sum  of  actual  cash  disbursements,  the 
amount  of  indirect  expense  incurred,  the  value  of  in- 
kind  contributions  applied,  and  the  net  increase  (or 
decrease)  in  the  amounts  owed  by  the  recipient  for 
goods  and  other  property  received  and  for  services 
performed  by  employees,  contractors,  subgrantees,  and 
other  payees. 


10c  Enter  the  emount  of  ell  program  Income  realized  In 
this  period  that  is  required  by  the  terms  and  con- 
dHions  of  the  Federal  award  to  be  deducted  fromeotal 
project  costs.  For  reports  prepared  on  a  cash  ba^ 
enter  the  amount  of  cash  income  received  during  the 
reporting  period.  For  reports  prepared  on  an  accrual 
basis,  enter  the  amount  of  income  earned  since  the 
beginning  of  the  reporting  period.  When  the  terms  or 
conditions  allow  program  income  to  be  added  to  the 
total  award,  explain  In  remarks,  the  source,  amount 
and  disposition  of  the  income. 


lOf  Enter  amount  pertaining  to  the  non-Federal  share  of 
program  outlays  included  In  the  amount  on  line  e. 

t 

lOh  Enter  total  amount  of  unliquidated  obligations  for  this 
project  or  program,  including  unliquidated  obligations 
to  subgrantees  and  contractors.  Unliquidated  obliga- 
'  tions  are: 

Cash  basis — obligations  incurred  but  not  paid; 

Accrued  expenditure  basis— -obligations  incurred  but 
for  which  an  outlay  has  not  been  recorded. 

Do  not  include  any  amounts  that  have  been  Included 
on  lines  a  through  g.  On  the  final  report,  line  h  should 
have  a  zero  balance. 


lOj  Enter  the  Federal  share  of  unliquidated  obligations 
shown  on  line  h.  The  amount  shown  on  this  line  should 
be  the  difference  between  the  amounts  on  lines  h  and  I. 


10k  Enter  the  sum  of  the  amounts  shown  on  lines  g  and  J. 
If  the  report  Is  final  the  report  should  not  contain  any 
unliquidated  obligations. 

10m  Enter  the  unobligated  balance  of  Federal  funds.  This 
amount  should  be  the  difference  between  lines  k  and  I. 


11b  Enter  rate  In  effect  during  the  reporting  period. 

11c  Enter  amount  of  the  base  to  which  the  rate  was  applied. 

lid  Enter  total  amount  of  indirect  cost  charged  during  the 
report  period. 

lie  Enter  amount  of  the  Federal  share  charged  during  the 
report  period. 

If  more  than  one  rate  was  applied  during  the  project 
period,  include  a  separate  schedule  showing  bases 
against  which  the  indirect  cost  rates  were  applied,  the 
respective  indirect  rates  the  month,  day,  and  year  the 
Indirect  rates  were  in  effect,  amounts  of  indirect  ex¬ 
pense  charged  to  the  project,  and  the  Federal  share  of 
indirect  expense  charged  to  the  project  to  date. 
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FEDERAL  CASH  TRANSACTIONS  REPORT  1 1.  f><«tat  yyoriiii  agaacy  aad  eftawliatleait  alaawat  to  wfiidi  tbit  raport 


(Sde  nutmetiofu  on  the  back.  If  report  ie  for  more  than  one  grant  or 
aeeietanee  €^greementj  attach  complete  Standard  Form  t7t-A.) 


2.  RECIPIENT  ORGANIZATION^ 


4.  Maral  paal  m  eOm  Mwilifica-  S.  IMplaat't  MCMmt  aunbw  ar 
Um  aaMbar  idartifyiai  auaibtr 


Cb  Latter  at  cradH  aaaibar 


7.  Laal  paymaat  aaaeiiar  iwaibar 


OH*.  State 
aad  ZIP  CmU; 


3.  FEDERAL  EMPLOYER  w 
IDENTinCATION  NO.  " 


Give  total  number  for  this  period 


•.  Payaiaat  ^lenOm*  cradHad  te  9.  Traaaaqr  cfcaete  raeaivad  (laAatAar 
yaar  aceaaat  «r  aot  dapoaited) 

10.  PERIOD  COVERED  BY  THIS  REPORT 


FROM  (aioatA,  day,  yaar)  TO  (aiaatA,  day  yaar) 


a.  Cash  on  hand  beginning  of  reporting  period 


b.  Letter  of  credit  withdrawals 


c.  Treasuiy  check  payments 


d.  Total  receipts  {Sum  of  linee  b  and  e) 


e.  Total  cash  available  {Sum  of  Knee  a  and  d) 

f.  Gross  disbursements 

g.  Federai  share  of  program  income 


h.  Net  disbursements  {Line  f  minue  line  g) 


I.  Adjustments  of  prior  periods 


J.  Cash  on  hand  end  of  period 


12.  THE  AMOUNT  SHOWN  13.  OTHER  INFORMATION 

ON  UNE  lU.  ABOVE,  - - 

REPRESENTS  CASH  RE-  Interest  income 

QUIREMENTS  FOR  THE  incomar 

ENSUING  - 

Days  A^^i^ces  to  subgrantees  or  subcontractors 

14.  REMARKS  {Attach  additional  eheete  of  plain  paper,  if  more  apace  ie  required) 


11.  STATUS  OF 
FEDERAL 
CASH 


(See  epeeifie 
inetruetione 
on  the  back) 


THIS  SPACE  FOR  AGENCY  USE 


EXHIBIT  2 


STANOiAIIO  FORM  272  (7-76) 

Praaertbad  by  omca  of  Managamant  and  Budgat 
CIRCULAR  NO.  A-IIO 
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INSTRUCTIONS 


Please  type  or  print  legibly.  Hems  1,  2,  8,  9,  10,  lid,  lie,  llh,  and  15  are  self  explanatory,  specific 
instructions  for  other  items  are  as  follows: 


lUm  Bntrif 


3  Enter  employer  identificetion  number  essigned  by  the 
U.S.  Intemel  Revenue  Service  or  the  FICE  (institution) 
code. 

If  this  report  covers  more  then  one  grant  or  other 
agreement,  leave  items  4  and  5  blank  and  provide  the 
information  on  Standard  Form  272-A,  Report  of  Fed¬ 
eral  (^sh  Transactions— Continued;  othervrise; 

4  Enter  Federal  grant  number,  agreement  number,  or 
other  identifying  numbers  if  requested  by  sponsoring 
agency. 

5  This  space  reserved  for  an  account  number  or  other 
MentH^ng  number  that  may  be  assigned  by  the  re¬ 
cipient. 

6  Enter  the  letter  of  credit  number  that  applies  to  this 
report.  If  all  advances  were  made  by  Treasury  check, 
enter  "NA"  for  not  applicable  and  leave  items  7  and  8 
blank. 

7  Enter  the  voucher  number  of  the  last  letter-of-credit 
payment  voucher  (Form  TUS  5401)  that  was  credited 
to  your  account. 

11a  Enter  the  total  amount  of  Federal  cash  on  hand  at  the 
beginning  of  the  reporting  period  including  all  of  the 
Federal  funds  on  deposit,  imprest  funds,  and  unde¬ 
posited  Treesury  checks. 

11b  Enter  total  amount  Of  Federal  funds  received  through 
payment  vouchers  (Form  TUS  5401)  that  were  cred¬ 
ited  to  your  account  during  the  reporting  period. 

11c  Enter  the  total  amount  of  all  Federal  funds  received 
during  the  reporting  period  through  Treasury  checks, 
whether  or  not  deposited. 

Ilf  Enter  the  totel  Federal  cash  disbursements,  made 
during  the  reporting  period,  including  cash  received 
as  program  income.  Disbursements  as  used  here  also 
include  the  amount  of  advances  and  payments  less 
refunds  to  subgrantees  or  contractors,  the  gross 
amount  of  direct  salaries  and  wages,  including  the 


Entry  iUm 


emplopee's  share  of  benefits  if  treated  as  a  direct  cost 
interdepartmental  charges  for  supplies  and  services, 
arKf  the  amount  to  which  the  recipient  is  entitled  for 
indirect  costs. 

llg  Enter  the  Federal  share  of  program  income  that  was 
required  to  be  used  on  the  project  or  program  by  the 
terms  of  the  grant  or  agreement. 

Hi  Enter  the  amount  of  all  adjustments  pertaining  to  prior 
periods  affecting  the  ending  balance  that  have  not 
been  included  in  any  lines  above.  Identify  each  grant  or 
agreement  for  which  adjustment  was  made,  and  enter 
an  explanation  for  each  adjustment  under  "Remarks.” 
Use  plain  sheets  of  paper  if  addRionai^space  is  required. 

ll)  Enter  the  total  amount  of  Federal  cash  on  hand  at  the 
end  of  the  reporting  period.  This  amount  should  include 
all  funds  on  deposit,  imprest  funds,  and  undeposited 
funds  (line  e,  less  line  h,  plus  or  minus  line  0- 

12  '  Enter  the  estimated  number  of  days  until  the  cash  on 

hand,  shown  on  line  llj,  will  be  expended.  If  more  than 
three  days  cash  reqirements  are  on  hend,  provide  an 
explanation  under  "Remarks”  as  to  why  the  drawdown 
was  made  prematurely,  or  other  reasons  for  the  excess 
cash.  The  requirement  for  the  explanation  does  not 
apply  to  preschaduled  or  automatic  advances. 

13a  Enter  the  amount  of  interest  earned  on  advances  of 
Federal  fbnds  but  not  remitted  to  the  Federal  agency. 
If  this  includes  any  anrrount  earned  and  not  remitted  to 
the  Federal  sponsoring  agency  for  over  60  days,  explain 
under  "Remarks."  Do  not  report  interest  earned  on 
advances  to  States. 

13b  Enter  amount  of  advance  to  secondary  recipients  in¬ 
cluded  in  item  llh. 

14  In  addition  to  providing  explanations  as  required  above, 
give  additional  explanation  deemed  necessary  by  the 
recipient  and  for  information  required  by  the  Federal 
sponsoring  agency  in  compliance  with  governing  legis¬ 
lation.  Use  plain  sheets  of  paper  if  additional  space  is 
required. 
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NOTICES 


FEDERAL  CASH  TRANSACTIONS  REPORT 

CONTINUATION 

( Tki$  form  u  eompUtod  aod  attaekod  to  Standard  Form  t7t  only  ufhon 
roportmy  mart  than  om  gmnt  or  aooiitoneo  agroomont.) 


Approvsd  by  Offica  of  Managemont  atxi  Budget,  No. 
80-R0182  — 


1.  FEDERAL  SPONSORING  AGENCY  AnD  ^RGANIZA- 
TIONAL  ELEMENT  TO  WHICH  THli  REPORT  IS  SUB- 
MITTEO  -  • 


2.  RECIPIENT  ORGANIZATION  (Gtva  tiatiM  only  a*  ihown  m  itom  t,  SF 

.  trt) 


9.  PERIOD  COVERED  BY  THIS  REPORT  (At  thown  on  SF 

trt) 


FROM  omr) 


TO  (t/mtk,  dmw. 


4.  List  Infbonatlon  below  for  aach  grant  or  othar  agreement  covarad  by  this  raport.  Uta  additional  forma  if  mora  tpaca  ia  raquirad 


FEDERAL  CRANT_OR  OTHER  IDENTIF  I 
CATION 

^kow  a  onbdiouion  by  otkor  idonti- 
fying  tNtmbara  if  -roquirod  by  tlio 
Fodorat  Spontoring  .Agoney) 

_ _ 


RECinENT  ACCOUNT  NUMBER 
OR  OTHER 

IDENTIFYINO  NUMBER 


IkL 


FEDERAL  SHARE  OF  NET  DISBURSEMENTS 


NET  OISBURSEMENTB  (Ortm 
ditbmrmmunU  Um  «re»r»i»  to- 
IRR^ORTINO 


JeL 


S.  Totals  eorroopond  tsUh  amounU  akown  on  SF  t7f  at 

foUowt:  eobtmn  fei  the  eanu  a$  line  I  lb;  eo/umn  (d)  the  awm  of  linef  \ 

lib  and  1 II,  of  this  SF  t7t  and  cumulative  diebureentente  ehown  on  I 

loaf  report  Atta^  rrry-^atum  of  any  differcncee.) _  |  $ _ .  » _ v 

77i-t01  STANDARD  FORM  272-A  (7-76) 

/  Prescribed  by  Office  of  Moneeement  *>6  Budget 

CIRCULAR  NO.  A- no 
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1 

REQUEST  FOR  ADVANCE 

OR  REIMBURSEMENT 

Approvad  by  CfRca  of  Managamant  and 
Budgat  No.  80-R0183 

PAGE  OF 

PAGES 

la 

TYPE  Of 

m.  **X*  0m»,  GT  SgCA  Agcm 

n  n  REIMBURSE- 

U  ADVANCE  u  MENT 

2.  BASIS  OF  REQUEST 

G  CASH 

(See  iiutmctions  oh  back) 

PAYMENT 

REQUESTED 

b.  "Jr  Oa  aypNcaMa  tern 

G  nNAL  G  PARTIAL 

G  ACCRUAL 

1  federal  sponsoring  agency  and  ORGANiiii^lONAL  CLEMENT  TO 
WHICH  THIS  REPORT  IS  SUBMITTCO 

4.  fCDERAL  ONANT  OR  OTHER 

lOENTIfYINO  NUMBER  ASSIGNED 
BY  nOERAIa  AGENCY 

8b  PARTIAL  PAYMENT  REQUEST 
NUMBER  FOR  THIS  f^UEST 

*■  NllMnFfP* 

1  7.  REClPIENrS  ACCOUNT  NUMBER 

18. 

PEWOO  COVERED 

BY  THIS  REQUEST 

■ 

from  <<■— tA,  pmr) 

TO  (■watb,  dan.  aMr) 

a.  RECIPIENT  OROANUATiSN 

1  10>  PAYEE  ( lfA«r«  «A««fe  m  c«  Mu!  m  St#«r««8  tJkmm  1t»m  $) 

SmmB 

Nmm 

t  ^ 

mmd  8tr«^ 

Nwmhm 

9md  8tr90t 

Citw.  S$aU 
•iJ  Z/P  Cods  : 

OttWeSHU 

•frf  s 

_ COMPUTATION  OF  AMOUWT  Of  WEIMBUWStMEWTS/ADVA^ES  BCQU ESTEP 


PR(X3RAMS/FUNCTIONS/A(mvmES  fr> 

(o) 

(6) 

(e) 

TOTAL 

_  .  ,  (Ae  of  date) 

a.  Total  progran) 
outlaya  to  data 

$ 

$ 

% 

$ 

b.  Lest:  Cumulativa  program  Income 

c.  Net  program  outlays  (Line  a  miuu 
line  o) 

d.  Eatimatad  net  cash  outlaya  for  advance 
period 

a.  Total  (Sum  of  tints  e  di  dy 

f.  Non-Fadaral  ahara  of  amount  on  line  a 

g.  Federal  share  of  amount  on  Una  a 

h.  Federal  paymanta  previoualy  rsquestad 

1.  Federal  share  now  rsquestad  (Lint  g 
rntnut  tine  k) 

i.  Advances  raquirad  by  Itt  numlh 

month,  whan  raquastad 
by  Fadwal  grantor  agency 
tor  use  In  making  pra-  2nd  month 

scheduled  advances 

3rd  month 

li _ ALTERNATE  COMPUTATION  FDW  APyANCES  ONLY 


a.  Eatimatad  Federal  cash  outlays  that  wW  be  made  during  period  covered  by  the  advance 

$ 

b.  L«aa:  EaUmeted  belaiKe  of  Federal  cash  on  hand  as  of  beginning  of  advance  period 

e.  Amount  rsqueated  (I«im  amtiws  tine  b) 

• 

$ 

13. 

CERTIFICATION 

1  certify  that  to  the  best  of  nay  knowledge 
and  bMief  the  data  above  are  correct  and 

siotMTuiie  OP  AUTHomzto  compviNa  official 

DATE  REQUEST 
SUBMITTED 

that  aH  outlaya  ware  made  in  accordatKe 
with  the  grant  conditlona  or  other  agrse- 
ment  and  that  payment  is  due  and  has  not 
baan  previously  raquastad. 

TYPED  OR  PRINTED  NAME  AND  TtTLE 

Arm  CbSb  NwWr 

TSLEPHONC  1  1 

Mwtmtim 

J _ 

Till*  apac*  for  afMiqr  UM 


iTO-ioi  exhibits 


ITANOARD  FOMM  >70  (7-70) 

PiaacilbiO  by  OMc*  iX  ManaaMnant  and  Budtat 

circular  no.  A>II0 
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NOTICES 


inaiKuunoNS 


Please  type  or  print  legibly.  Items  1,  3,  5,  9  10  11c  lie  ii#  iia  m  lo 

specific  instructions  for  other  items  are  as  follows:  ’  •  ^  1 H.  12  and  13  are  self-explanatory; 


Item 


Entry 


2  Indicate  whether  request  is  prepered  on  cash  or  ac- 
ci^  expenditure  basis.  All  requests  for  advances 
shall  be  prepared  on  a  cash  basis. 

4  Enter  the  Federal  grant  number,  or  other  identifying 
oumtar  assigned  by  the  Federal  sponsoring  agency.  If 
the  advance  or  reimbursement  is  for  more  than  one 
grant  or  other  agreement,  insert  N/A;  then,  show  the 
asgrwate  amounts.  On  a  separate  sheet,  list  each 
grant  or  agreement  number  and  the  Federal  share  of 
outlays  made  against  the  grant  or  agreement. 

*  r*.  WwrWication  number  assigned  by 

TO  U.5.  Internal  Revenue  Service,  or  the  FICE  (institu- 
bon)  code  H  requested  by  the  Federal  agency. 

^  ■"  "oraber  or  other 

number  that  may  be  assigned  by  the 

rtCipitfit. 

*  tT?.'  the  beginning  and 

•^  0^  perKid  covered  in  this  request.  If  the  re- 

qu^  is  for  an  advance  or  for  both  an  advance  and  re- 

■mbursytent  show  the  period  that  the  advance  win 

P»nod  for  wtiich  the  retmbureement  it  requetted. 

Note:  The  F^l  sponsoring  agencies  have  the  option  of 

.1?  *****“.“  **  used  when  only  a  minimum 
^n^of  information  is  nseded  to  mahe  an  advance 
and  out^  Internwtron  contained  in  Rem  11  can  be 
oBtoined  in  a  timely  manner  from  other  reports. 

topn^sp^  f^  cost  brseWo^ 

**”  ^  PlBtrod  and  budgeted  by  pragiem. 
♦unetton,  or  activHy.  H  addRional  columns  are  needed. 


Item 


Entry 


•TO  as  ma^  additional  forms  as  needed  and  indicate 
me  wm^  in  ^»ce  provided  in  upper  right; 
•^TO  summary  totals  of  all  programs,  functions 
TOfolrt*^  **  column  on’ 


11a 


11b 


lid 


year  of  the 

EiTO  program  outlays  to  date  (net  of  refunds. 

*"  •PPmpriate  columns, 
or  TOuests  prepared  on  a  cash  basis,  outlays  are  the 

ST  *or  g^nT.^ 

ITO.  TO  amount  of  indirect  expenses  charged  TO 
ual^^nd  contobutions  applied,  and  TO  aniount 
o*^  advancse  and  payments  made  to  subcontrac 
tora  ^  subrecipients.  For  requests  prepared  on  an 

cash  disbursaments,  TO  amount  of  Indirect  ax- 
PWTOs  incurred,  and  TO  net  increase  (or  decrease)  in 

pwformed  by  am 

Pwyees,  contracts,  subgientees  and  other  payees. 

Enter  the  cumulative  cash  income  received  to  data  If 
P«P*ra<l  on  a  cash  basis.  For  requ^ 
an  accrued  expendRure  beais.  enter  the 
«uoul^m^„„^todate.  Under  either  basis, 

be  used  for  TO  protect  or  pro¬ 
gram  by  TO  terms  of  TO  grant  or  other  agreement. 

^  PVme^B. 
•mount  of  cash  outlays  that 
e«l  be  made  during  TO  period  covered  by  TO  advance. 

**“  '•NHicatlon  before  submRting  this 


STAiuMM)  nmt  are  mck  (t-tb 
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INSTRUCTIONS 

Please  type  or  print  legibly.  Items  3. 4,  5. 8,  9, 10,  1  Is.  and  1  Iv  are  ...  . 

for  other  items  are  as  follows;  t^explanatory;  specific  instructions 


/tom 


Entry 


appiDpriato  box.  If  the  request  is  final,  the 
•mou^  billed  should  represent  the  final  cost  of  the 
pmjeet 

whether  amounts  are  computed  on  an  accrued 
•■penditurB  or  cash  disbursement  basis. 

Enter  the  employer  Mentification  number  assigned  by 
Intamal  Revenue  Service  [or  FICE  (institution) 
code  If  raquested  by  the  Federal  agency]. 

7!***.^^  *•  reserved  for  an  account  number  or  other 
***^^*y^!‘*ll  number  that  may  be  assigned  by  the 


Item 


Entry 


The  purpose  of  vertical  columns  (a)  through  (c)  is  to 
provide  yace  for  separate  cost  breakdowns  when  a 
*****  l^"**®*  •***  *•••"  planned  and  budgeted  by  pro- 
gi4.li.  function  or  activity.  If  additional  columns  are 
.ly*!'-  *»  "“"y  additional  forms  as  needed  and 

i**********  P***  number  in  space  provided  in  upper  right: 
however,  the  summary  totals  of  all  programs,  func- 
Dons,  or  activities  should  be  shown  in  the  •‘total" 
column  on  the  first  page.  All  amounts  are  reported  on 
a  cumulativa  basis. 

Entw  amounts  expended  for  such  items  as  travel,  legal 
fees,  tantol,  of  ^icles  and  any  other  administrathra 
*y******:.  Include  the  amount  of  interest  expense 
whm  suthorM  by  program  legislation.  Also  show 
the  amount  of  interest  expense  on  a  separate  sheet. 

Entm  amounts  pertaining  to  the  work  of  locating  and 

Snsu-*tkh..^  rwtuired  prior  to  actual 

“n**""**  directly  associated  with  the  acquisi- 
w  of  land,  existing  structures  and  related  light-of- 


IW  ^  •***«:*••»  for  services  of  architectural  engineers. 

lie  Ei^other  architectural  engineering  services.  Do  not 
Include  any  amounts  shown  on  line  d. 

S!?L,‘”******"  •“**'*  ’•**  “f  conatruction  and 

••■tad  programs. 


11a 


11b 


11c 


IK 


llh 


Hi 


aasociated  with  the  development  of 
wno  wtiere  the  pnmary  purpose  of  the  grant  is  land 
The  arnount  pertaining  to  land  develop- 

«iw«  be  excluded  from  this  category  and  entered  on 

****°®,"*«  “«*d  to  provide  relocation 
^  replacement  hous- 
ntooSn^dlmnW  amourrts  needed  for 

S»Sdtai,Sir?!r^  axpenses;  these  amounts 
•nouio  ba  indudad  In  amounts  shown  on  line  a. 

P*yments  made  by  the 
f**™*,  business  c^ 
ctons,  and  nonprofit  organizations. 


Hi 


Hk 


HI 


EnNffgross  salaries  and  wages  of  employees  of  the 
and  payments  to  third  party  contractors  di- 
mpw  arwaged  in  performing  demolition  or  removal  of 
‘‘*'**°P*‘l  '■'to.  All  proceeds  from  the 
“^■■f'**','****  ®*  ‘*to  removal  of  structures  should  be 
credited  to  this  account  thereby  reflecting  net 

arixforrts  if  required  by  the  Federal 

amounts  associated  with  the  actual  con- 
^mcbon  of,  addition  to,  or  restoration  of  a  facility, 
include  in  this  category,  the  amounts  for  project 

llI^STrl!**  ** 

En^  arrmunts  for  all  equipment,  both  fixed  and  mov- 

able,  ewiusive  of  equipment  used  for  construction  For 

exam^,  permanently  attached  laboratory  tables.  bulR- 
laDoratory  equipment. 


»»>«='«p*"y  '’ton- 

Hn  the  total  cumulative  amount  to  date  which 

should  bo  the  sum  of  lines  a  through  m. 

““  S!!*'  *'!!  *®*“'  ®'  P^**"*  'PPlIad  to 

1?^  *«mament  except  income  In- 

^ed  on  line  J.  Identify  on  a  separate  sheet  of  paper 

the  sources  and  types  of  the  income. 

Enteijhe  net  cumulative  amount  to  date  which  should 

orTliSTo*"^"*  •"’P""* 


Hp 


Hq 


Hr 


lit 


Hu 


12a 


12b 


Enter  the  Federal  share  of  the  amount  shown  on  line  p. 

Entw  the  amount  of  rehabilitation  grant  payments 

P'»«'»m  legislation  provides 
100  percent  payment  by  the  Federal  agency. 

P**^*"*»  P**viously 
“  “***  '•‘•“••ting  reim- 

Ei^  t^  amount  now  being  requested  for  reimburse- 
This  amount  should  be  the  difference  between 
^  amounts  shown  on  linos  s  and  t  If  different,  ex¬ 
plain  on  a  separate  sheet. 

To  be  cornpletad  by  the  recipient  official  who  is  re- 
^nwt^  for  the  operation  of  the  program.  The  data 
‘’P**  ‘♦'*  torm  is  submitted  to  the 

Aftncy. 

''toro-ntative 
P*PWtot  of  project  completion 
aa  provided  for  in  the  terms  of  the  grant  or  agre^nt 
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Attachment  H> — CiRcinLAR  No.  A-110 

MONITORING  AND  REPORTING  PROGRAM 
PERFORMANCE 

1.  This  attachment  sets  forth  the  proce¬ 
dures  for  monitoring  and  reporting  program 
performance  of  recipients. 

2.  Beclplehts  shall  monitor  the  performance 
under  grants  and  other  agreements  and, 
where  appropriate,  ensure  that  time  sched¬ 
ules  are  being  met,  projected  work  units  by 
time  periods  are  being  accomplished,  and 
other  performance  goals  are  being  achieved. 
This  review  shall  be  made  for  each  program, 
function,  or  activity  of  each  agreement  as  set 
forth  In  the  approved  aj^llcatlon  or  award 
document. 

3.  Recipients  shall  submit  a  performance 
report  (technical  report)  for  each  agreement 
that  briefly  presents  the  following  Informa¬ 
tion  for  each  program,  function,  or  activity 
involved  as  prescribed  by  the  Federal  spon¬ 
soring  agency: 

a.  A  comparison  of  actual  accomplishments 
with  the  goals  established  for  the  period,  the 
flndings  of  the  Investigator,  or  both.  If  the 
output  of  programs  or  projects  can  be  readily 
quantified,  such  quantitative  data  should 
be  related  to  cost  data  for  computation  of 
unit  costs. 

b.  Reasons  why  established  goals  were  not 
«  met. 

c.  Other  pertinent  information  Including, 
when  appropriate,  analysis  and  explanation 
of  cost  overruns  or  high  unit  costs. 

4.  Except  as  provided  In  a  and  b  below, 
"'and  In  subparagraph  3a(l),  Attachment  Q, 

recipients  shall  submit  the  performance  or 
technical  reports  to  Federal  sponsoring  agen¬ 
cies  and  the  Financial  Status  Reports  cov¬ 
ering  the  same  period  In  the  frequency  estab¬ 
lished  by  Attachment  O  of  this  Circular  and, 
where  appropriate,  a  final  technical  or  per¬ 
formance  report  after  completion  of  the 
project  on  a  date  specified  by  the  Federal 
sponsoring  agency.  The  Federal  sponsoring 
agency  shall  prescribe  the  frequency  with 
which  the  performance  reports  will  be  sub¬ 
mitted  with  the  request  for  advance  or  reim¬ 
bursement  when  that  form  Is  used  In  lieu 
of  the  Financial  Status  Report.  Except  as  pro¬ 
vided  for  In  paragraph  5  below,  performance 
reports  shall  not  be  required  more  frequently 
than  quarterly  or  less  frequently  than  an¬ 
nually.  Federal  sponsoring  agencies  may 
waive  the  requirement  for  recipients  to  sub¬ 
mit  performance  reports  with  the  financial 
reports  under  the  following  circumstances: 

a.  When  the  recipient  Is  required  to  sub¬ 
mit  a  performance  r^>ort  with  a  continua¬ 
tion  or  renewal  application. 

b.  When  the  Federal  sponsoring  agency  de¬ 
termines  that  on-slte  technical  Inspections 
and  certified  completion  data  will  be  suffi¬ 
cient  to  evaluate  construction  projects. 

c.  When  the  Federal  sponsoring  agency  re¬ 
quests  annual  financial  reports  on  a  fiscal 
year  basis  but  It  Is  necessary  to  get  annual 
progress  reports  on  a  calendar  year  basis. 

6.  Between  the  required  performance  re¬ 
porting  dates,  events  may  occur  that  have 
significant  Impact  upon  the  project  or  pro¬ 
gram.  In  such  Instances,  the  recipient  shall 
Inform  the  Federal  sponsoring  agency  as  soon 
as  the  following  types  of  conditions  become 
known: 

a.  Problems,  delays,  or  adverse  conditions 
that  will  materially  affect  the  ability  to  at¬ 
tain  program  objectives,  prevent  the  meet¬ 
ing  of  time  schedules  and  goals,  or  preclude 
the  attainment  of  project  work  units  by  es¬ 
tablished  time  periods.  This  disclosure  shall 
be  accompanied  by  a  statement  of  the  action 
taken,  or  contemplated,  and  any  Federal  as¬ 
sistance  needed  to  resolve  the  situation. 

b.  Favorable  developments  or  events  that 
enable  time  schedules  to  be  met  sooner  than 


anticipated  or  more  work  units  to  be  pro¬ 
duced  than  originally  projected. 

6.  If  any  performance  review  conducted 
by  the  recipient  discloses  the  need  for  change 
In  the  budget  estimates  In  accordance  with 
the  criteria  established  In  Attachment  J  fb 
this  Circular,  the  recipient  shall  submit  a  re¬ 
quest  for  budget  revision. 

7.  The  Federal  sponsoring  agency  shall 
make  site  visits  as  frequently  as  practicable 
to: 

a.  Review  program  accomplishments  and 
management  control  systems,  and 

b.  Provide  such  technical  assistance  as 
may  be  required. 

8.  Federal  sponsoring  agencies  shall  submit 
proposed  technical  and  performance  reports 
to  the  Office  of  Management  and  Budget  for 
approval  In  accordance  with  the  report  clear¬ 
ance  requirements  of  OMB  Circular  No.  A-40 
as  revised. 

Attachment  I. — Circular  No.  A-110 

,  PATMEOT  REQUIREMENTS 

1.  This  attachment  establishes  the  re¬ 
quired  methods  of  making  payments  to  recip¬ 
ients.  These  methods  will  minimize  the  time 
elapsing  between  the  disbursement  by  these 
recipients  and  the  transfer  of  funds  from  the 
United  States  Treasury  to  these  recipients 
whether  such  disbursement  occurs  prior  to 
or  subsequent  to  the  transfer  of  funds. 

2.  Payments  can  be  made  to  recipients 
through  a  letter-of-credit,  an  advance  by 
Treasury  check,  or  a  reimbursement  by  Treas- 
sury  check.  The  following  definitions  apply 
for  the  purpose  of  this  attachment: 

a.  Letter -of -Credit. — ^A  letter-of-credlt  Is 
an  instrument  certified  by  an  authorized  offi¬ 
cial  of  a  Federal  sponsoring  agency  that  au¬ 
thorizes  a  recipient  to  draw  funds  when 
needed  from  the  Treasury,  through  a  Fed¬ 
eral  Reserve  bank  and  the  reifiplent’s  com¬ 
mercial  bank,  in  accordance  with  the  provi¬ 
sions  of  Treasury  Circular  No.  1076,  as  re¬ 
vised. 

b.  Advance  by  Treasury  check. — An  ad¬ 
vance  by  Treasury  check  is  a  payment  made 
by  a  Treasury  check  to  a  recipient  upon  its 
request  before  outlays  are  made  by  the 
recipient,  or  through  the  use  of  predeter¬ 
mined  payment  schedules. 

c.  Reimbursement  by  Treasury  check. — A 
reimbursement  by  Treasury  check  Is  a  Treas¬ 
ury  check  paid  to  a  recipient  upon  request 
for  reimbursement  from  the  recipient. 

3.  Except  for  construction  grants  and 
other  construction  agreements  for  which  op¬ 
tional  payment  methods  are  authorized,  as 
described  in  paragraph  6,  the  letter-of-credit 
method  shall  be  used  by  Federal  sponsoring 
agencies  if  an  of  the  following  conditions 
exist: 

a.  If  there  Is  or  will  be  a  continuing  rela¬ 
tionship  between  a  recipient  and  a  Federal 
sponsoring  agency  for  at  least  a  12-month 
period  and  the  total  amount  of  advance  pay¬ 
ments  expected  to  be  received  within  that  pe¬ 
riod  from  the  Federal  sponsoring  agency  is 
$250,000  or  more,  as  prescribed  by  Treasury 
Circular  No.  1075.  For  Joint  funded  projects 
the  Treasury  has  authorized  a  dollar  criteria 
of  $120,000'. 

b.  If  the  recipient  has  established  or  dem¬ 
onstrated  to  the  Federal  sponsoring  agency 
the  willingness  and  ability  to  maintain  pro¬ 
cedures  that  will  minimize  the  time  elaps¬ 
ing  between  the  transfer  of  funds  and  their 
disbursement  by  the  recipient. 

c.  If  the  recipient’s  financial  management 
system  meets  the  standards  for  fund  control 
and  accountability  prescribed  in  Attachment 
F  to  this  Circular,  “Standards  for  Financial 
Management  Systems.” 

4.  The  method  of  advancing  funds  by 
Treasury  check  shall  be  used.  In  accordance 
with  the  provisions  of  Treasury  Circular  No. 


1075,  when  the  recipient  meets  all  of  the  re¬ 
quirements  specified  In  paragraph  3,  above, 
except  those  In  subparagraph  3a. 

5.  The  reimbursement  by  Treasury  check 
method  shall  be  the  preferred  method  If  the 
recipient  does  not  meet  the  requirements 
specified  In  subparagraphs  3b  and  3c,  above. 
At  the  option  of  the  Federal  sponsoring 
agency,  this  method  may  also  be  used  on  any 
construction  agreement,  or  if  the  major  por¬ 
tion  of  the  program  Is  accomplished  through 
private  market  financing  or  Federal  loans, 
and  the  Federal  assistance  constitutes  a 
minor  portion  of  the  program.  When  the  re¬ 
imbursement  method  is  used,  the  Federal 
sponsoring  agency  shall  make  payment 
within  thirty  days  after  receipt  of  the  billing, 
unless  the  billing  is  Improper. 

6.  When  the  letter-of-crcdlt  procedure  Is 
used,  the  recipient  shall  be  Issued  one  con¬ 
solidated  letter-of-credlt  whenever  possible 
to  cover  anticipated  cash  needs  for  all  grants 
and  other  agreements  awarded  by  the  spon¬ 
soring  agency.  Likewise,  to  the  extent  possi¬ 
ble,  when  the  advance  by  Treasury  check 
method  Is  used,  advances  should  be  con¬ 
solidated  (pooled)  for  all  grants  and  other 
agreements  made  by  the  sponsoring  agency 
to  that  recipient. 

7.  Unless  otherwise  required  by  law.  Fed¬ 
eral  sponsoring  agencies  shall  not  withhold 
payments  for  proper  charges  made  by  recipi¬ 
ents  at  any  time  during  the  project  or  pro¬ 
gram  period  unless  (a)  a  recipient  has  failed 
to  comply  with  the  program  objectives,  award 
conditions,  or  Federal  reporting  require¬ 
ments;  or  (b)  the  recipient  Is  Indebted  to 
the  United  States,  and  collection  of  the  In¬ 
debtedness  will  not  impair  accomplishment 
of  the  objectives  of  a  project  or  program 
sponsored  by  the  United  States. 

Under  such  conditions,  the  sponsoring 
agency  may,  upon  reasonable  notice.  Inform 
the  recipient  that  payments  will  not  be  made 
for  obligations  incurred  after  a  specified  date 
until  the  conditions  are  corrected  or  the  in¬ 
debtedness  to  the  Federal  Government  is 
liquidated. 

Attachment  J. — Circular  No.  A-110 

REVISION  OF  FINANCIAL  PLANS 

1.  This  attachment  sets  forth  criteria  and 
procedures  to  be  followed  by  Federal  spon¬ 
soring  agencies  In  requiring  recipients  to  re¬ 
port  deviations  from  financial  plans  and  to 
request  approvals  for  financial  plan  re¬ 
visions. 

2.  The  financial  plan  is  the  financial  ex¬ 
pression  of  the  project  or  program  as  ap¬ 
proved  during  the  application  and/or  award 
process.  It  may  Include  either  the  Federal  and 
non-Federal  share,  or  only  the  Federal  share, 
depending  upon  sponsoring  agency  require¬ 
ments.  It  should  be  related  to  performance 
for  program  evaluation  purposes  whenever 
appropriate  and  required  by  the  Federal 
sponsoring  agency. 

3.  For  nonconstruction  awards,  recipients 
shall  immediately  request  approvals  from 
Federal  sponsoring  agencies  when  there  Is 
reason  to  believe  that  within  the  next  seven 
days  a  revision  will  be  necessary  for  the 
following  reasons; 

a.  Changes  In  the  scope  or  the  objective  of 
the  project  or  program. 

b.  The  need  for  additional  Federal  fund¬ 
ing. 

c.  The  transfer  of  amounts  budgeted  fer 
Indirect  costs  to  absorb  Increases  Indirect 
costs  or  vice  versa.  If  approval  Is  required 
by  the  Federal  sponsoring  agency. 

d.  The  expenditures  as  require  approval  in 
accordance  with  FMC  73-8,  "Cost  Principles 
for  Educational  Institutions.”  For  all  other 
awards,  approval  requirements  for  other 
Items  of  expenditures  may  be  Imuosed  If  they 
are  consistent  with  those  In  FMC  73-8.  No 
other  requirements  for  specific  items  may  be 
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impnnwrt  unlMS  ft  devUitlon  has  been  ap¬ 
proved  by  the  Office  of  Management  and 
Budget. 

e.  Beclplents  plan  to  transfer  funds  allotted 
for  training  allowances  (direct  payments  to 
trainees)  to  other  categortes  of  expense. 

4.  None  of  the  substantive  programmatic 
w(x-k  undo’  a  grant  or  other  agreement  may 
be  subcontracted  or  transferred  without  prior 
approval  of  the  Federal  qransorlng  agency. 
This  provision  does  not  apply  to  the  purchase 
of  supplies,  material,  equipment,  or  general 
support  services. 

5.  The  Federal  qmnsmlng  agency  may 
also,  at  Its  option,  restrict  transfers  of  funds 
among  direct  cost  categories  for  awards  in 
which  the  Federal  share  exceeds  $100,000 
when  the  cumulative  axnount  of  such  trans¬ 
fers  exceeds  or  Is  expected  to  exceed  five 
percent  at  the  total  budget  as  last  approved 
by  the  ^xmsorlng  agency.  The  same  criteria 
atiaii  apply  to  the  cumulative  amount  of 
transfera  among  programs,  functions,  and 
aotlvlUes  when  budgeted  seinrately  fw  an 
award,  except  that  the  Federal  sponsoring 
agency  «*«aii  permit  no  transfer  that  would 
cause  any  Federal  appropriation,  or  part 
thereof,  to  be  used  for  purposes  other  than 
those  Intended. 

6.  All  other  changes  to  nonconstruction 
budgets,  except  for  the  changes  described 
In  paragraph  8,  below,  do  not  require  ap¬ 
proval.  This  Incudes  the  use  of  recipient 
funds  In  furtherance  at  program  objectives 
over  and  above  the  recipient  minimum  share 
Included  In  the  approved  budget. 

7.  For  construction  awards,  recipients 
shall  request  prior  approvals  promptly  from 
Federal  spon8<N*ing  agencies  for  budget  re¬ 
visions  whoever: 

a.  The  revision  results  from  changes  in 
the  scope  or  the  objective  of  the  project  or 
program,  and 

b.  The  revision  increases  the  budget 
amounts  at  Federal  funds  needed  to  com¬ 
plete  the  project. 

8.  When  a  Federal  sponsoring  agency 
makes  an  award  that  provides  support  for 
both  construction  and  nonconstruction  work, 
the  Federal  sp<ms(»lng  agency  may  require 
the  rec^dent  to  request  prior  approval  from 
the  Federal  sprmsortng  agency  before  msdrlng 
any  fund  mr  budget  transfers  between  the 
two  types  of  wmic  supported. 

9.  For  both  omistruction  and  ncmconstruc- 
Uon  awards.  Federal  sponsoring  agencies 
shall  require  recipients  to  notify  the  Fed¬ 
eral  spmsorlng  agency  promptly  whenever 
the  amount  of  Federal  authorized  funds  Is 
expected  to  exceed  the  needs  of  the  recipient 
by  more  than  $5,000  or  five  percent  of  the 
Federal  award,  whichever  Is  greater.  This 
notification  will  not  be  required  If  iq)pllca- 
ticms  for  addltitMud  funding  are  submitted 
for  continuing  grants  or  contracts. 

10.  When  requesting  approval  for  budget 
revisions,  recipients  shall  use  the  budget 
forms  that  were  used  In  the  ,iq>plicatlon 
unless  a  letter  request  will  suffice. 

11.  Within  30  calendar  days  from  the  date 
of  receipt  of  the  request  for  budget  revi¬ 
sions,  Federal  sponsoring  agencies  shall  re¬ 
view  the  request  and  notify  the  recipient 
whether  the  budget  re^lcms  have  been  ap¬ 
proved.  If  the  revision  Is  still  under  con¬ 
sideration  at  the  end  of  30  calendar  days, 
the  Federal  sponsoring  agency  shall  Inform 
the  recq>lent  In  writing  of  the  date  when  the 
recipient  may  expect  the  decision. 

ATTscHicxifT  K. — CacauLM.  No.  A-110 
CL08B0UT  PaOCDintBS 

1.  This  attachment  prescribes  uniform 
doeeout  procedures  for  Federal  grants  and 
other  agreements  with  recipients. 

2.  The  following  definitions  shall  apply  for 
the  purpose  of  this  attachment: 


a.  Closeout. — ^The  closeout  of  a  grant 
agreement  Is  the  process  by  which  a  Federal 
sponsoring  agency  determines  that  all  ap¬ 
plicable  administrative  actions  and  all  re¬ 
quired  work  of  the  agreement  have  been 
completed  by  the  recipient  and  the  Federal 
sponsoring  agency. 

b.  Date  of  completion. — The  date  of  com¬ 
pletion  is  the  date  on  which  all  work  under 
grants  and  other  agreements  Is  completed  or 
the  date  on  the  award  docximent,  or  any 
supplement  or  amendment  thereto,  on  which 
Federal  sponsorship  ends. 

c.  Disallowed  costs. — Disallowed  costs  are 
those  charges  to  a  grant  or  other  agreement 
that  the  Federal  sponsoring  agency  or  its 
representative  determines  to  be  unallow¬ 
able,  In  accordance  with  the  applicable  Fed¬ 
eral  cost  principles  or  qther  conditions  con¬ 
tained  in  the  agreements. 

3.  All  Federal  sponsoring  agencies  shall  es¬ 
tablish  closeout  procedures  that  Include  the 
following  requirements: 

a.  Upon  request,  the  Federal  sponsoring 
agency  shall  make  prompt  payments  t6  a 
recipient  for  allowable  reimbursable  costs 
under  the  grant  or  other  agreement  being 
closed  out. 

b.  The  recipient  shall  immediately  refund 
any  balance  of  unobligated  (unenciunbered) 
cash  that  the  Federal  sponsoring  agency  has 
advanced  or  paid  and  that  Is  not  authorized 
to  be  retained  by  the  recipient  for  use  In 
other  grants  or  other  agreements. 

c.  The  Federal  sponsoring  agency  shall  ob¬ 
tain  from  the  recipient  within  90  calendar 
days  after  the  date  of  completion  of  the 
agreement  all  financial,  performance,  and 
other  reports  required  as  the  condition  of  the 
agreement.  The  agency  may  grant  extensions 
when  requested  by  tho recipient. 

d.  When  authorized  by  the  grant  or  other 
agreement,  the  Federal  sponsoring  agency 
shall  make  a  settlement  for  any  upward  or 
downward  adjustments  to  the  Federal  share 
of  costs  after  these  reports  are  received. 

e.  The  recipient  shall  account  for  any  prop¬ 
erty  acquired  with  Federal  funds,  or  re¬ 
ceived  from  the  Government  In  accordance 
with  the  provisions  of  Attachment  N  to  this 
Circular,  Property  Management  Standards. 

f.  In  the  event  a  final  audit  has  not  been 
performed  prior  to  the  closeout  of  the  grant 
or  other  agreement,  the  Federal  sponsoring 
agency  shall  retain  the  right  to  recover  an 
appropriate  amount  after  fully  considering 
the  reconunendatlons  on  disallowed  costs  re¬ 
sulting  from  the  final  audit. 

4.  Sus]}enslon  and  termination  procedures 
are  contained  In  Attachment  L  to  this  Cir¬ 
cular. 

Attachment  L. — CncnLAX  No.  A-110 

SUSPENSION  AND  TEBMINATION  PEOCEOURES 

1.  This  attachment  prescribes  uniform 
sxispenslon  and  termination  procedures  for 
Federal  grants  and  other  agreements  with 
recipients. 

2.  The  following  definitions  shall  apply 
fcr  the  purpose  of  this  attachment: 

a.  Termination. — The  termination  of  a 
grant  or  other  agreement  means  the  can¬ 
cellation  of  Federal  sponsorship.  In  whole  or 
In  part,  under  an  agreement  at  any  time 
prior  to  the  date  of  conqiletlon. 

b.  Suspension. — The  suspension  of  a  grant 
or  other  agreement  is  an  action  by  a  Federal 
sponsoring  agency  that  traaporarlly  sus¬ 
pends  Federal  sponsorship  under  the  grant 
or  other  agreement,  pending  corrective  ac¬ 
tion  by  the  recipient  or  pending  a  decision 
to  terminate  the  grant-or  other  agreement 
by  the  Federal  sponsoring  agency. 

fi.  All  Federal  sponsoring  agencies  shall 
provide  procedures  to  be  followed  when  a 
recipient  has  failed  to  comply  with  the  terms 


of  the  grant  or  other  agreement  and  condi¬ 
tions  or  standards.  When  that  occurs,  the 
Federal  qxmsoiing  agency  may,  on  reason¬ 
able  notice  to  the  recipient,  suspend  the 
grant  cm-  other  agreement,  and  withhold  fur¬ 
ther  payments,  prohibit  the  recipient  from 
Incurring  additional  obligations  of  funds, 
pending  corrective  action  by  the  recipient,  or 
a  decision  to  termination  In  accordance  with 
paragraph  4.  The  Federal  sponsoring  agency 
shall  allow  all  necessary  and  pn^r  costs 
that  the  recipient  could  not  reasonably  avoid 
during  the  period  of  suspension  provided  that 
they  meet  the  provisions  of  the  applicable 
Federal  cost  principles. 

4.  Federal  sponsoring  agencies  shall  pro¬ 
vide  for  the  systematic  settlement  of  ter¬ 
minated  grants  or  other  agreements  Includ¬ 
ing  the  following : 

a.  Termination  for  cause. — ^The  Federal 
sponsoring  agency  may  reserve  the  right  to 
terminate  any  grant  or  other  agreement  In 
whole  or  In  part  at>any  time  before  the  date 
of  completion,  whenever  it  Is  determined  that 
the  recipient  has  failed  to  comply  with  the 
conditions  of  the  agreement.  The  Federal 
sponsoring  agency  shall  promptly  notify  the 
recipient  In  writing  of  the  determination  and 
the  reasons  for  the  termination,  together 
with  the  effective  date.  Payments  made  to 
recipients  or  recoveries  by  the  Federal  spon¬ 
soring  agencies  under  grants  or  other  agree¬ 
ments  terminated  tor  cause  shall  be  In  ac¬ 
cordance  with  the  legal  rights  and  llabUltles 
of  the  parties. 

b.  Termination  for  convenience. — The  Fed-^ 
eral  sponsoring  agency  or  recipient  may  ter¬ 
minate  grants  and  other  agreements  In  whole 
or  In  part  when  both  parties  agree  that  the 
continuation  of  the  project  would  not  pro¬ 
duce  beneficial  results  commensurate  with 
the  further  expenditure  of  funds.  The  two 
pai'tles  shall  agree  upon  the  termination  con¬ 
ditions,  Including  the  effective  date  and.  In 
the  case  of  partial  terminations,  the  portion 
to  be  terminated.  The  recipient  shall  not 
Incur  new  obligations  for  the  terminated  por¬ 
tion  after  the  effective  date,  and  shall  can¬ 
cel  as  many  outstanding  obligations  as  pos¬ 
sible.  The  Federal  sponsoring  agency  shall 
allow  full  credit  to  the  recipient  for  the 
Federal  share  of  the  noncancellable  obliga¬ 
tions,  properly  Incurred  by  the  recipient  prior 
to  termination. 

Attachment  M. — Cntcuijut  No.  A-110 

STANDARD  FORM  FOR  APPLYING  FC« 

FEDERAL  ASSISTANCE 

1.  This  attachment  promulgates  a  stand¬ 
ard  form  (SF  424)  to  be  used  by  public  and 
private  Instltutlonb  of  higher  education, 
public  and  private  hospitals  and  other  quasl- 
publlc  and  private  nonprofit  organizations  as 
a  face  sheet  for  applications  when  applying 
for  Federal  grants  under  programs  covered 
by  Part  I,  Attachment  A,  OMB  Ciicular  No. 
A-96.  In  addition,  agencies  are  particularly 
encouraged  to  etxend  the  use  of  SF  424  to 
common  programs  with  State  and  local  gov¬ 
ernments  where  this  form  Is  now  required  by 
FMC  74-7. 

2.  The  SF  424  may  also  be  used,  on  an  op¬ 
tional,  basis,  to  fulfill  the  requirements  of 
OMfi  Circular  A-96  for  a  notification  of  In¬ 
tent,  from  applicant  to  clearinghouses,  that 
Federal  assistance  will  be  applied  for.  Local 
or  State  clearinghouse  procedures  will  govern 
the  use  of  the  form  for  this  purpose. 

3.  The  standard  form  will  also  be  used  by 
Federal  agencies  to  report  to  the  clearing¬ 
houses  on  major  actions  taken  on  applica¬ 
tions  reviewed  by  clearinghouses  in  accord¬ 
ance  with  OMB  Circular  A-95,  and  to  notify  . 
States  of  grants-ln-ald  awarded  In  accord¬ 
ance  with  TTeasiur  Circular  1082. 
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GENERAL  INSTRUCTIONS 

This  is  a  multi-purpose  standard  form.  First,  it  will  be  used  by  applicants  as  a  required  facesheet  for  pre¬ 
applications  and  applications  submitted  in  accordance  with  Federal  Management  Circular  74-7.  Second,  it  will 
be  used  by  Federal  agencies  to  report  to  Clearinghouses  on  major  actions  taken  on  applications  reviewed  by 
clearinghouses  in  accordance  with  0MB  Circular  A-95.  Third,  it  will  be  used  by  Federal  agencies  to  notify 
States  of  grants-in-aid  awarded  in  accordance  with  Treasury  Circular  1082.  Fourth,  it  may  be  used,  on  an 
optional  basis,  as  a  notification  of  intent  from  applicants  to  clearinghouses,  as  an  early  initial  notice  that  Federal 
assistance  is  to  be  applied  for  (clearinghouse  procedures  will  govern). 

APPUCANT  PROCEDURES  FOR  SECTION  I 

Applicant  will  complete  all  items  in  Section  I.  If  an  item  is  not  applicable,  write  "NA".  If  additional  space  is  needed,  insert 
an  asterisk  and  use  the  remarks  section  on  the  back  of  the  form.  An  explanation  follows  for  each  item: 


Hem 

1.  Mark  appropriate  box.  Pre-application  and  applica¬ 
tion  guidance  is  in  FMC  74-7  and  Federal  agency 
program  I nrtmctions.  Notification  of  Intent  guld- 
ance  is  in  Circular  Ar-95  procedures  from  clear-~ 
inghouse.  Applicant  will  n(^  use  "Report  Federal 
Action”  box. 

2a.  Applicant’s  own  control  number,  if  desired. 

2b.  Date  Section  I  is  prepared. 

3a.  Number  assigned  by  State  clearinghouse,  or  if  dele- 
'  gated  by  State,  by  areewide  clearinghouse.  Ail  re¬ 
quests  to  Federal  agencies  must  contain  this  identi- 
fler  if  the  program  is  covered  by  Circular  A-95  and 
I  required  by  applicable  State/areawide  clearing- 
houM  proce9ures.  If  in  doubt,  consult  your  dear- 
inghouse. 

3b.  Date  applicant  notified  of  clearinghouse  identifier. 

4e-4h.  Legal  name  of  applicant/recipient,  name  of  primary 
organizational  unit  which  will  undertake  the  assist¬ 
ance  activity,  complete  address  of  applicant,  and 
name  and  telephone  number  of  person  who  can  pro¬ 
vide  further  information  about  this  request. 

5.  Employer  identification  number  of  applicant  as  as¬ 
signed  by  Internal  Revenue  Service. 

6a.  Use  Catalog  of  Federal  Domestic  Assistance  num¬ 
ber  assigned  to  program  under  which  assistance  is 
requested.  If  more  than  one  program  (e.g..  Joint- 
funding)  write  "multiple"  and  explain  in  remarks. 

If  unknown,  cite  Public  Law  or  U.S.  Code. 

6b.  Program  title  from  Federal  Catalog.  Abbreviate  if 

necessary. 

7.  Brief  title  and  appropriate  description  of  project. 
For  notification  of  intwit,  continue  in  remarks  sec¬ 
tion  if  necessary  to  convey  proper  description. 

8.  Mostly  self-explanatory.  "City"  includes  town,  town¬ 
ship  or  other  municipality. 

9.  Check  the  type(s)  of  assistance  requested.  The 
definitions  of  the  terms  are: 

A.  Basic  Grant.  An  original  request  for  Federal  ~ 
funds.  This  would  not  include  any  contribution 
provided  under  a  supplemental  grant 

B.  Supplemental  Grant.  A  request  to  increase  a 
basic  grant  in  certain  cases  where  the  eligible 
applicant  cannot  supply  the  required  matching 
share  of  the  basic  Federal  program  (e.g.,  grants 
awarded  by  the  Appalachian  Regional  Commis¬ 
sion  to  provide  the  applicant  a  matching  share). 

C.  Loon.  Self  explanatory.  _ 


Hem 

D.  insurance.  Self  explanetory. 

E.  Other.  Explain  on  remarks  page. 

10.  Governmental  unit  where  significant  and  meaning¬ 
ful  impact  could  be  observed.  List  on^  largest  unit 
or  units  affected,  such  as  State,  county,  or  cHy.  If  * 
entire  unit  affocM,  list  it  rather  than  subunits. 

11.  Estimated  number  of  persons  directly  benefiting 
from  project. 

12.  Use  appropriate  code  letter.  Definitions  are: 

A.  New.  A  submittal  for  the  first  time  for  a  new 
project 

B.  Renewal.  An  extension  for  an  additional  funding/ 
budget  period  for  a  project  having  no  projected 
completion  date,  but  for  which  Federal  support 
must  be  renewed  each  year. 

C.  Revision.  A  modification  to  project  nature  or 
scope  which  may  result  in  funding  change  (in¬ 
crease  or  decrease). 

D.  Continuetion.  An  extension  for  an  additional 
funding/budget  period  for  a  project  the  agency 
initially  agreed  to  fund  for  a  definite  number  of 
years. 

E.  Augmentation.  A  requirement  for  additional 
funds  for  a  project  previously  awarded  funds  in 
the  same  funding/budget  period.  Project  nature 
and  scope  unchanged. 

13.  Antount  requested  or  to  be  contributed  during  the 
first  funding/budget  period  by  eech  contributor. 
Value  of  in-Mnd  contributions  will  be  included.  If 
the  action  is  a  change  in  doliar  anKxint  of  an  exist¬ 
ing  grant  (a  revision  or  augmentation),  indicate 
only  the  amount  of  the  change.  For  decreases  en¬ 
close  the  amount  in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  breakout  in 
remarks.  For  multiple  program  funding,  use  totals 
and  show  program  breakouts  in  remarks.  Hem  defi- 
nHions:  13a,  amount  requested  from  Federal  Gov¬ 
ernment;  13b,  amount  applicant  will  contribute; 
13c,  amount  from  State,  if  applicant  is  not  a  State; 
13d,  amount  from  local  government,  if  applicant  is 
not  a  local  government;  13e,  amount  from  any  other 
sources,  explain  in  remarks. 

14a.  Self  explanatory. 

14b.  The  district(s)  where  most  of  actual  work  will  be 
accomplished.  If  cHy-wide  or  State-wide,  covering 
several  districts,  write  "city-wide’,’  or  "State-wide." 

15.  Complete  only  for  revisions  (Hem'  12c),  or  augmen-  ' 
tations  (Ham  12e). 

I 
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16. 

Approximate  date  project  expected  to  begin  (usually 
associated  with  estimated  date  of  availability  of 

19. 

Existing  Federal  identification  number  if  this  is  not 
a  new  request  and  directly  relates  to  a  previous 

funding). 

Federal  action.  Otherwise  write  "NA". 

17. 

Estimated  number  of  months  to  complete  project 
after  Federal  funds  are  available. 

20. 

Indicate  Federal  agency  to  which  this  request  is 
addressed.  Street  address  not  required,  but  do  use 

18. 

Estimated  date  preappiication /application  will  be 

ZIP. 

submitted  to  Federal  agency  if  this  project  requires 
clearinghouse  review.  If  review  not  required,  this 
date  would  usually  be  same  as  date  in  item  2b. 

21. 

,  Check  appropriate  box  as  to  whether  Section  iV  of 
form  contains  remarks  and/or  additional  remarks 
are  attached. 

APPLICANT  PROCEDURES  FOR  SECTION  11 

Applicants  will  always  complete  items  23a,  23b,  and  23c.  If  clearinghouse  review  is  required,  item  22b  must  be  fully  com¬ 
pleted.  An  explanation  follows  for  each  item: 


ftem 

22b.  List  clearinghouses  to  which  submitted  and  show 
in  appropriate  blocks  the  status  of  their  responses. 
For  more  than  three  clearinghouses,  continue  in 
remarks  section.  Ail  written  comments  submitted 
by  or  through  clearinghouses  must  be  attached. 

23a.  Name  and  title  of  authorized  representative  of  legal 
applicant. 


ftem 

23b.  Self  explanatory. 

23c.  Self  explanatory. 

Applicant  completes  only  Sections  I  and  II.  Section 
III  is  completed  by  Federal  agencies. 


Note; 


i 

FEDERAL  AGENCY  PROCEDURES  FOR  SECTION  III 


If  applicant-supplied  information  in  Sections  I  and  11  needs  no  updating  or  adjustment  to  fit  the  final  Federal  action,  the 
Federal  agency  will  complete  Section  III  only.  An  explanation  for  each  item  follo¥irs: 


Item 

24.  Executive  department  or  independent  agency  having 
program  administration  responsibility. 

25.  Self  explanatory. 

26.  Primary  organizational  unit  below  department  level 
having  direct  program  management  responsibility. 

27.  QfRce  directly  monitoring  the  program. 

28.  Use  to  identify  non-award  actions  where  Federal 
grant  identifier  in  item  30  is  not  applicable  or  will 
not  suffice. 

29.  Complete  address  of  administering  office  shown  in 
item  26. 

30.  Use  to  identify  award  actions  where  different  from 
Federal  application  identifier  in  item  28. 

31.  Self  explanatory.  Use  remarks  section  to  amplify 
where  appropriate. 

32.  Amount  to  be  contributed  during  the  first  funding/ 
budget  period  by  each  contributor.  Value  of  in-kind 
contributions  will  be 'included.  If  the  action  is  a 
change  in  dollar  amount  of  an  existing  grant  (a  revi¬ 
sion  or  augmentation),  indicate  only  the  amount  of 
change.  For  decreases,  enclose  the  amount  in  pa¬ 
rentheses.  If  both  basic  and  supplemental  amounts 
are  included,  breakout  in  remarks.  For  multiple  pro¬ 
gram  funding,  use  totals  and  show  program  break¬ 
outs  in  remarks.  Item  definitions:  32a,  amount 
awarded  by  Federal  Government;  32b,  amount  ap¬ 
plicant  will  contribute;  32c,  amount  from  State,  if 
applicant  is  not  a  State;  32d,  amount  from  local 
government  if  applicant  is  not  a  local  government; 
32e,  amount  from  any  other  sources,  explain  in 
remarks. 

33.  Date  action  was  taken  on  this  request 

34.  Date  funds  will  become  available. 


ftem 

35.  Name  and  telephone  no.  of  agency  person  who  can 
provide  more  Information  regarding  this  assistance. 

36.  Date  after  which  funds  will  no  longer  be  available. 

37.  Check  appropriate  box  as  to  whether  Section  IV  of 
form  contains  Federal  remarks  and/or  attachment 
of  additional  remarks. 

38.  For  use  with  A-95  action  notices  only.  Name  and 
telephone  of  person  who  can  assure  that  appropri¬ 
ate  A-95  action  has  been  taken — If  same  as  person 
shown  in  item  35,  write  "same".  If  not  applicable, 
write  "NA". 

Federal  Agency  Procedures — special  considerations 

A.  Treasury  Circular  1082  complianea.  Federal  agency  will 
assure  proper  completion  of  Sections  I  and  III.  If  Section  I 
is  being  completed  by  Federal  agency,  all  applicable  items 
must  be  filled  in.  Addresses  of  State  Information  Recep' 
tion  Agencies  (SCIRA’s)  are  provided  by  Treasury  Depart¬ 
ment  to  each  agency.  This  form  replaces  SF  240,  which 
will  no  longer  be  used. 

8.  0MB  Circular  A-95  complianea.  Federal  agency  will  as¬ 
sure  proper  completion  of  Sections  I,  II,  and  III.  ThiS'form 
is  required  for  notifying  all  reviewing  clearinghouses  of 
major  actions  on  all  programs  reviewed  under  Ar-95. 
Addresses  of  State  and  areawide  clearinghouses  are  pro¬ 
vided  by  0MB  to  each  agency.  Substantive  differences 
between  applicant’s  request  and/or  clearinghouse  recom¬ 
mendations,  and  the  project  as  finally  awarded  will  be 
explained  in  A-95  notifications  to  clearinghouses. 

C.  Special  note.  In  most,  but  not  all  States,  the  A-95  State 
clearinghouse  and  the  (TC  1082)  SCIRA  are  the  same 
office.  In  such  cases,  the  A-95  award  notice  to  the  State 
clearinghouse  will  fulfill  the  TC  1082  award  notice  re¬ 
quirement  to  the  State  SCIRA.  Duplicate  notification 
should  be  avoided. 
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Attachment  N. — Cibculab  No.  A-110 

PBOPEBTT  MANAGEMENT  STANDABOS 

1.  This  attachment  prescrlbea  uniform 
standards  governing  management  of  prop¬ 
erty  furnished  hy  the  Federal  Oovernment  or 
whose  cost  was  charged  to  a  project  sup¬ 
ported  by  a  Federal  grant  or  other  agreement. 
Federal  ^xinsorlng  agencies  shall  require  re¬ 
cipients  to  observe  these  standards  under 
grants  and  other  agreements  and  shall  not 
Impose  additional  requirements  unless  spe¬ 
cifically  required  by  Federal  law.  The  recipi¬ 
ent  may  use  Its  own  pr<^rty  management 
standards  and  procedures  provided  It  observes 
the  provisions  of  this  attachment.  This  at¬ 
tachment  also  applies  to  subrecipients  as 
referred  to  In  paragraph  5  of  the  basic  cir¬ 
cular. 

2.  The  following  definitions  apply  for  the 
purpose  of  this  attachment: 

a.  Real  property. — Real  property  means 
land,  including  land  Improvements,  struc¬ 
tures  and  iqipurtenances  thereto,  but  ex¬ 
cluding  movable  machinery  and  equipment. 

b.  Personal  property. — Personal  property 
of  any  kind  except  real  property.  It  may  be 
tangible — having  physical  existence,  or  intan¬ 
gible — having  no  physical  existence,  such  as 
patents.  Inventions  and  copyrights. 

c.  Nonexpendable  personal  property. — Non¬ 
expendable  personal  property  means  tangible 
personal  prc^rty  having  a  useful  life  of 
more  than  one  year  and  an  acquisition  cost 
of  $300  or  more  per  unit  exempt  that  recip¬ 
ients  subject  to  Cost  Accounting  Standards 
Board  regulations  may  use  the  CASH  stand¬ 
ard  of  $600  per  unit  and  useful  life  of  two 
years.  A  recipient  may  use  Its  own  definition 
of  nonexpendable  personal  property  provided 
that  the  definition  would  iat  least  Include  all 
tangible  personal  property  as  defined  above. 

d.  Kxpendable  personal  property. — ^Bxpend- 
able  porsonal  property  refers  to  all  ta^ble 
personal  property  other  than  nonexpendable 
property. 

e.  Kxcess  property. — ^Excess  property  means 
property  under  the  control  of  any  Federal 
agency  that,  as  determined  by  the  head 
thereof,  is  no  longer  required  for  Its  needs 
or  the  discharge  of  Its  reaponsllfilltles. 

f.  Acquisition  cost  of  purchased  nonex¬ 
pendable  personal  property. — Acquisition  cost 
of  an  Item  of  purchased  nonexpendable  per¬ 
sonal  property  means  the  net  Invoice  unit 
price  of  the  property  Including  the  cost  of 
modifications,  attachments,  accessories,  or 
auxiliary  apparatus  necessary  to  make  the 
property  usable  for  the  purpose  for  which  It 
was  acquired.  Other  chargee  such  as  the  cost 
of  installation,  transportation,  taxes,  duty 
or  protective  In-translt  insurance,  shall  be 
Included  or  excluded  from  the  unit  acquisi¬ 
tion  cost  in  accordance  with  the  recipient's 
regular  accounting  practices. 

g.  Exempt  property. — Exempt  property 
means  tangible  personal  property  acquired  in 
wh(He  or  In  part  with  Federal  funds,  and 
title  to  which  is  vested  in  the  recipient  with¬ 
out  further  obligation  to  the  Federal  Govern¬ 
ment  except  as  provided  In  subparagraph  6a 
below.  Such  unconditional  vesting  of  title 
will  be  pursuant  to  any  Federal  legislation 
that  provides  the  Federal  ^>onsorlng  agency 
with  adequate  authority. 

3.  Real  property. — ^Each  Federal  sponsoring 
agency  shall  prescribe  requirements  for  re¬ 
cipients  concerning  the  use  and  disposition 
of  real  property  acquired  partly  or  wholly 
under  grants  or  other  agreements.  Unless 
otherwise  provided  by  statute,  such  reqiUre- 
ments,  as  a  minimum,  shall  contain  the 
following: 

a.  Title  to  real  property  shall  vest  in  the 
recipient  subject  to  the  condition  that  the 
recipient  shall  use  the  real  property  for  the 
authorized  purpose  of  the  project,  as  long  as 
it  is  needed. 


b.  The  recipient  shall  obtain  approval  by 
the  Federal  sponsoring  agency  tor  the  use  of 
real  property  in  other  projects  when  the  re¬ 
cipient  determines  that  the  property  is  no 
longer  needed  for  the  purpose  of  the  original 
project.  Use  in  other  projects  shall  be  limited 
to  those  under  other  federally  sponsored  proj¬ 
ects  (l.e.,  grants  or  other  agreements)  or  pro¬ 
grams  that  have  purposes  consistent  with 
those  authorized  for  support  by  the  Federal 
q>onsorlng  agency. 

c.  When  the  real  property  is  no  longer 
needed  as  provided  in  a  and  b  above,  the 
recipient  shall  request  disposition  instruc¬ 
tions  from  the  Federal  sponsoring  agency  or 
its  successor  Federal  sponsoring  agency.  The 
Federal  sponsoring  agency  shall  observe  the 
following  rules  in  the  disposition  instruc¬ 
tions: 

(1)  The  recipient  may  be  permitted  to  re¬ 
tain  title  after  it  compensates  the  Federal 
Government  in  an  amount  computed  by  ap¬ 
plying  the  Federal  percentage  of  participa¬ 
tion  in  the  cost  of  the  original  project  to  the 
fair  market  value  of  the  property. 

(2)  The  recipient  may  be  directed  to  sell 
the  property  under  guidelines  provided  by 
the  Federal  sponsoring  agency  and  pay  the 
Federal  Government  an  amount  computed 
by  applying  the  Federal  percentage  of  par¬ 
ticipation  in  the  cost  of  the  original  project 
to  the  proceeds  from  sale  (after  deducting 
actual  and  reasonable  selling  and  fix-up  ex¬ 
penses,  if  any,  from  the  sales  proceeds) . 
When  the  recipient  is  authorized  or  required 
to  sell  the  property,  proper  sales  procedures 
shall  be  established  that  provide  for  competi¬ 
tion  to  the  extent  practicable  and  result  in 
the  highest  possible  return. 

(3)  The  recipient  may  be  directed  to  trans¬ 
fer  title  to  the  property  to  the  Federal  Gov¬ 
ernment  provided  that  in  such  cases  the 
recipient  shall  be  entitled  to  compensation 
computed  by  applying  the  recipient's  per¬ 
centage  of  participation  in  the  cost  ot  the 
program  or  project  to  the  current  fair  market 
value  of  the  property. 

4.  Federaly-oumed  nonexpendable  personal 
property. — ^Tltle  to  federally-owned  property 
remains  vested  in  the  Federal  Government. 
Recipients  shall  submit  annually  an  inven¬ 
tory  listing  of  federally-owned  pr(^rty  in 
their  custody  to  the  Federal  sponsoring 
agency.  Upon  completion  of  the  agreement 
or  when  the  property  is  no  longer  needed, 
the  recipient  shall  report  the  property  to 
the  Federal  sponsoring  agency  for  further 
agency  utilization. 

If  the  Federal  sponsoring  agency  has  no 
further  need  for  the  property,  it  shall  be 
declared  excess  and  reported  to  the  General 
Services  Admlnlstrtlon.  Appropriate  dl^>osi- 
tlon  instructions  will  be  issued  to  the  re¬ 
cipient  after  completion  of  the  Federal 
agency  review. 

6.  Exempt  property. — When  statutory  au¬ 
thority  exists.  (e.g..  PX.  86-934,  42  U.S.C. 
1892)  title  to  nonexpendable  personal  prop¬ 
erty  acquired  with  project  funds,  shall  be 
vested  in  the  recipient  upon  acquisition  un¬ 
less  it  is  determined  that  to  do  so  is  not  in 
furtherance  of  the  objectives  of  the  Federal 
sponsoring  agency.  When  title  is  vested  in 
the  recipient,  the  recipient  shall  have  no 
other  obligation  or  accountability  to  the 
Federal  Government  for  its  use  or  disposi¬ 
tion  except  as  provided  in  6a  below. 

6.  Other  nonexpendable  property. — When 
other  nonexpendable  tangible  personal  prop¬ 
erty  is  acquired  by  a  recipient  with  project 
funds,  title  shall  not  be  taken  by  the  Fed¬ 
eral  Oovernment  but  shall  vest  in  the  re¬ 
cipient  subject  to  the  following  conditions: 

a.  Right  to  transfer  title. — For  items  of 
nonexpendable  personal  property  having  a 
unit  acquisition  cost  ot  $1,000  or  more,  the 
Federal  sponsoring  agency  may  reserve  the 
right  to  transfer  the  title  to  the  Federal 


Oovernment  or  to  a  third  party  named  by 
the  Federal  Government  when  such  third 
party  is  otherwise  eligible  under  existing 
statutes.  Such  reservation  shall  be  subject  to 
the  following  standards: 

(1)  The  prc^rty  shall  be  appropriately 

Identified  in  the  grant  or  other  agreement 
or  otherwise  made  known  to  the  recipient 
in  writing.  ' 

(2)  The  Federal  sponsoring  agency  shall 
issue  disposition  instructions  within  120  cal¬ 
endar  days  after  the  end  of  the  Federal  sup¬ 
port  of  the  project  for  which  it  was  acquired. 
If  the  Federal  sponsoring  agency  falls  to  issue 
disposition  instructions  within  the  120  cal¬ 
endar  day  period,  the  recipient  shall  apply 
the  standards  of  subparagraphs  6b  and  6c 
as  appropriate. 

(3)  When  the  Federal  sponsoring  agency 
exercises  its  right  to  take  title,  the  personal 
property  shall  be  subject  to  the  provisions 
for  federally-owned  nonexpendable  property 
discussed  in  paragraph  4,  above. 

(4)  When  title  is  transferred  either  to  the 
Federal  Government  or  to  a  third  party  the 
provisions  of  subparagraph  6c(2)  (b)  should 
be  followed. 

b.  Use  of  other  tangible  nonexpendable 
property  for  which  the  recipient  has  title. 

(1)  The  recipient  shall  use  the  property 
in  the  project  or  program  for  which  it  was 
acquired  as  long  as  needed,  whether  or  not 
the  project  or  program  continues  to  be  sup¬ 
ported  by  Federal  funds.  When  no  longer 
needed  for  the  original  project  or  program, 
the  recipient  shall  use  the  property  in  con¬ 
nection  with  its  other  federally  sponsored 
activities,  in  the  following  order  of  priority: 

(a)  Activities,  In  the  following  order  of 
priority: 

(b)  Activities  sponsored  by  other  Federal 
agencies. 

(2)  Shared  use. — During  the  time  that 
nonexempt  nonexpendable  personal  proper¬ 
ty  Is  held  for  use  on  the  project  or  program 
for  which  It  was  acquired,  the  recipient 
shall  make  It  available  for  use  on  other  proj¬ 
ects  or  programs  if  such  other  use  will  not 
interfere  with  the  work  on  the  project  or 
program  for  which  the  property  was  origi¬ 
nally  acquired.  First  preference  for  such 
other  UBS  shall  be  given  to  other  projects  or 
programs  sponsored  by  the  Federal  agency 
that  financed  the  property:  second  prefer¬ 
ence  shall  be  given  to  projects  or  programs 
sponsored  by  other  Federal  agencies.  If  the 
property  is  owned  by  the  Federal  Govern¬ 
ment,  use  on  other  activities  not  sponsored 
by  the  Federal  Government  shall  be  per¬ 
missible  if  authorized  by  the  Federal  agency. 
User  charges  should  be  considered  If  appro¬ 
priate. 

c.  Disposition  of  other  nonexpendable 
property. — When  the  recipient  no  longer 
needs  the  property  as  provided  In  6b  above, 
the  property  may  be  used  for  other  activi¬ 
ties  in  accordance  with  the  following  stand¬ 
ards: 

(1)  Nonexpendable  property  with  a  unit 
acquisition  cost  of  less  than  $1,000. — ^The  re¬ 
cipient  may  use  the  property  for  other  activi¬ 
ties  without  reimbursement  to  the  Federal 
Government  or  sell  the  property  and  re¬ 
tain  the  proceeds. 

(2)  Nonexpendable  personal  property  with 
a  unit  acquisition  cost  of  $1,000  or  more. — 
The  recipient  may  retain  the  property  for 
other  uses  provided  that  compensation  is 
made  to  the  original  Federal  sponsoring 
agency  or  its  successor.  The  amount  of  com¬ 
pensation  shall  be  computed  by  applying 
the  percentage  of  Federal  participation  in 
the  cost  of  the  original  project  or  program  to 
the  current  fair  market  value  of  the  property. 
If  the  recipient  has  no  need  for  the  property 
and  the  property  has  further  use  value,  the 
recipient  shall  request  disposition  Instruc¬ 
tions  from  the  original  sponsoring  agency. 
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The  Federal  sponsoring  agency  shall  deter¬ 
mine  whether  the  property  can  be  used  to 
meet  the  agency’s  requirements.  If  no  re¬ 
quirement  exists  within  that  agency,  the 
availability  of  the  property  shall  be  report¬ 
ed  to  the  General  Services  Administration 
by  the  Federal  agency  to  determine  whether  a 
requirement  for  the  property  exists  in  other 
Federal  agencies.  'The  Federal  sponsoring 
agency  shall  issue  instructions  to  the  recipi¬ 
ent  no  later  than  120  days  after  the  recipi¬ 
ent’s  request  and  the  following  procedures 
shall  govern: 

(a)  If  so  instructed  or  if  disposition  in¬ 
structions  are  not  Issued  within  120  calen¬ 
dar  days  after  the  recipient’s  request,  the 
recipient  shall  sell  the  property  and  reim¬ 
burse  the  Federal  sponsoring  agency  an 
amount  computed  by  applying  to  the  sales 
proceeds  the  percentage  of  Federal  partici¬ 
pation  in  the  cost  of  the  original  project  or 
program.  However,  the  recipient  shall  be 
permitted  to  deduct  and  retain  from  the  Fed¬ 
eral  share  $100  or  ten  percent  of  the  pro¬ 
ceeds,  whichever  is  greater,  for  the  recipient’s 
selling  and  handling  expenses. 

(b)  If  the  recipient  is  Instructed  to  ship 
the  property  elsewhere,  the  recipient  shall 
be  reimbursed  by  the  benefiting  Federal 
agency  with  an  amount  which  is  computed 
by  applying  the  percentage  of  the  recipient’s 
participation  in  the  cost  of  the  original  grant 
project  or  program  to  the  current  fair  market 
value  of  the  property,  plus  any  reasonable 
shipping  or  interim  storage  costs  incured. 

(c)  If  the  recipient  is  Instructed  to  other¬ 
wise  dispose  of  the  property,  the  recipient 
shall  be  reimbursed  by  the  Federal  sponsor¬ 
ing  agency  for  such  costs  incurred  in  its 
disposition. 

d.  Property  management  standards  for 
nonexpendable  property. — ^The  recipient’s 
pr(^rty  management  standards  fm-  nonex¬ 
pendable  personal  property  shall  Include  the 
following  procedural  requlrenients: 

(1)  Property  records  shall' be  maintained 
accurately  and  shall  include : 

(a)  A  description  of  the  property. 

(b)  Manufacturer’s  serial  number,  model 
niunber.  Federal  stock  number,  national 
stock  number,  or  other  identification  num¬ 
ber. 

(c)  Source  of  the  prop«^y,  including 
grant  or  other  agreement  number. 

(d)  Whether  title  vests  in  the  recipient  or 
the  Federal  Government. 

(e)  Acquisition  date  (or  date  received,  if 
the  property  was  furnished  by  the  Federal 
Government)  and  cost. 

(f)  Percentage  (at  the  end  of  the  budget 
year)  of  Federal  p^lcipatlon  in  the  cost  of 
the  project  ot  program  for  which  the  prop¬ 
erty  was  acquired.  (Not  applicable  to  prop¬ 
erty  furnished  by  the  Federal  Government.) 

(g)  Location,  use  and  condition  of  the 
property  and  the  date  the  information  was 
reported. 

(h)  Unit  acquisition  cost. 

U)  Ultimate  disposition  data,  including 
date  of  disposal  and  sales  price  or  the  method 
used  to  determine  current  fair  market  value 
where  a  recipient  compensates  the  Federal 
sponsoring  agency  fm-  its  share 

(2)  Property  owned  by  the  Federal  Gov¬ 
ernment  must  be  marked  to  indicate  Fed¬ 
eral  ownership. 

(t)  A  physical  inventory  of  property  shall 
be  taken  and  the  results  reconciled  with  the 
property  records  at  least  once  every  two 
years.  Any  differences  between  quantities  de¬ 
termined  by  the  physical  inspection  and 
those  shown  in  the  accounting  records  shall 
be  investigated  to  determine  the  causes  of 
the  difference.  The  recipient  shall,  in  connec¬ 
tion  with  the  Inventory,  verify  the  existence, 
current  utilization,  and  continued  need  for 
the  property. 

(4)  A  control  system  shall  be  in  effect  to 
Insure  adequate  safeguards  to  prevent  loss. 


damage,  or  theft  of  the  property.  Any  loss, 
damage,  or  theft  of  nonexpendable  property 
shall  be  investigated  and  fully  dociunented; 
if  the  property  was  owned  by  the  Federal 
Government,  the  recipient  shall  promptly  no¬ 
tify  the  Federal  sponsoring  agency. 

(6)  Adequately  maintenance  procedures 
shall  be  Implemented  to  keep  the  property 
in  good  condition. 

(6)  Where  the  recipient  is  authorized  or 
required  to  sell  the  property,  proper  sales 
procedures  shall  be  established  which  would 
provide  for  competition  to  the  extent  practi¬ 
cable  and  result  in  the  highest  possible  re¬ 
turn. 

7.  Expendable  personal  property. — Title  to 
expendable  personal  property  shall  vest  in 
the  recipient  upon  acquisition.  If  there  is  a 
residual  inventory  of  such  property  exceeding 
$1,000  in  total  aggregate  fair  market  value, 
upon  termination  or  completion  of  the  grant 
or  other  agreement,  and  the  property  is  not 
needed  for  any  other  federally  sponsored 
project  or  program,  the  recipient  shall  retain 
the  property  for  use  on  nonfederally  spon¬ 
sored  activities,  or  sell  it,  but  must  in  either 
case,  compensate  the  Federal  Government 
for  its  share.  The  amount  of  compensation 
shall  be  computed  in  the  same  manner  as 
nonexpendable  personal  property. 

8.  Intangible  property. 

a.  Inventions  and  patents. — If  any  program 
produces  patentable  items,  patent  rights, 
processes,  or  inventions,  in  the  course  of 
work  sponsored  by  the  Federal  Government, 
such  fact  shall  be  promptly  and  fully  report¬ 
ed  to  the  Federal  sponsoring  agency.  Unless 
there  is  a  prior  agreement  between  the  re¬ 
cipient  and  the  Federal  sponsoring  agency 
on  disposition  of  such  items,  the  Federal 
sponsoring  agency  shall  determine  whether 
protection  on  the  invention  or  discovery  shall 
be  sought.  The  Federal  sponsoring  agency 
will  also  determine  how  the  rights  in  the  in¬ 
vention  or  discovery — including  rights  vmder 
any  patent  Issued  thereon — shall  be  allocated 
and  administered  in  order  to  protect  the  pub¬ 
lic  interest  consistent  with  “Government 
Patent  Policy”  (President’s  Memorandum 
for  Heads  of  Executive  Departments  and 
Agencies,  August  23,  1971,  and  statement  of 
Government  Patent  Policy  as  printed  In  36 
F.B.  16889). 

b.  Copyrights. — ^Except  as  otherwise  pro¬ 
vided  in  the  terms  and  conditions  of  the 
agreement,  the  author  or  the  recipient  organ¬ 
ization  is  free  to  copyright  any  books,  pub¬ 
lications,  or  other  copyrightable  materials 
developed  in  the  course  of  or  under  a  Fed¬ 
eral  agreement,  but  the  Federal  sponsoring 
agency  shall  reserve  a  royalty-free,  nonex¬ 
clusive  and  Irrevocable  right  to  reproduce, 
publish,  or  otherwise  use,  and  to  authorize 
others  to  use,  the  work  for  Government  pur¬ 
poses. 

Attacbmxnt  O. — CntcuLAZ  No.  A-110 

PROCXTaXXUCIfT  STANDAZOS 

1.  ’This  attachment  provides  standards  for 
use  by  recipients  in  establishing  procedures 
for  the  procurement  of  supplies,  equipment, 
construction  and  other  services  with  Federal 
funds.  These  standards  are  furnished  to  en¬ 
sure  that  such  materials  and  services  are  ob¬ 
tained  in  an  effective  manner  and  in  com¬ 
pliance  with  the  provisions  of  applicable  Fed¬ 
eral  law  and  executive  orders.  No  additional 
procurement  standards  or  requirements  shall 
be  Imposed  by  the  Federal  sponsoring  agen¬ 
cies  upon  recipients  unless  specifically  re¬ 
quired  by  Federal  statute  or  executive  orders. 

2.  The  standards  contained  in  this  attach¬ 
ment  do  not  relieve  the  recipient  of  the  con¬ 
tractual  responsibilities  arising  under  its 
contracts.  The  recipient  is  the  responsible  au¬ 
thority,  without  recourse  to  the  Federal  spon¬ 
soring  agency  regarding  the  settlement  and 
satisfaction  of  all  contractual  and  adminis¬ 


trative  issues  arising  out  of  procurements 
entered  into,  in  support  of  a  grant  or  other 
agreement.  This  Includes  disputes,  claims, 
protests  of  award,  source  evaluation  or  other 
matters  of  a  contractual  nature.  Matters  con¬ 
cerning  violation  of  law  are  to  be  referred  to 
such  local.  State  or  Federal  authority  as  may 
have  proper  jurisdiction. 

3.  Recipients  may  use  their  own  procure¬ 
ment  policies  and  procedures.  However,  all  re¬ 
cipients  shall  adhere  to  the  standards  set 
forth  in  paragraphs  3  and  4. 

a.  The  recipient  shall  maintain  a  code  or 
standards  of  conduct  that  shall  govern  the 
performance  of  its  officers,  employees  or 
agents  engaged  in  the  awarding  and  admin¬ 
istration  of  contracts  using  Federal  funds. 
No  employee,  officer  or  agent  shall  participate 
in  the  selection,  award  or  administration  of 
a  contract  in  which  Federal  funds  are  used, 
where,  to  bis  knowledge,  be  or  bis  Immediate 
family,  partners,  or  organization  la  which  he 
or  his  immediate  family  or  partner  has  a 
financial  Interest  or  with  whom  he  is  nego¬ 
tiating  or  has  any  arrangement  concerning 
prospective  employment.  ’The  recipients’  of¬ 
ficers,  employees  or  agents  shall  neither  solic¬ 
it  nor  accept  gratuities,  favors  or  anything 
of  monetary  value  from  contractors  or  poten¬ 
tial  contractors.  Such  standards  shall  provide 
for  disciplinary  actions  to  be  applied  for  vio¬ 
lations  of  such  standards  by  the  recipients’ 
officers,  employees  or  agents. 

b.  All  procurement  transactions  shall  be 
conducted  in  a  manner  to  provide,  to  the 
maximum  extent  practical,  open  and  free 
competition.  The  recipient  should  be  alert 
to  organizational  conflicts  of  Interest  or  non- 
oompetltive  practices  among  contractors 
that  mny  restrict  or  eliminate  competition 
or  ot)he]*wlse  restrain  trade.  In  order  to  en¬ 
sure  objective  contractor  performance  and 
eliminate  unfair  competitive  advantage,  con¬ 
tractors  that  deveU^  or  draft  ^>eclflcatlons, 
requirements,  statements  of  work,  invita¬ 
tions  fer  bids  and/or  requests  for  proposals 
should  3e  excluded  from  con4>eting  for  such 
procurements.  Awards  shall  be  made  to  the 
bidder /offeror  whose  bld/offer  is  responsive 
to  the  solicitation  and  is  moat  advantageous 
to  the  recipient,  price  and  other  factors  con¬ 
sidered.  Solicitations  shall  clearly  set  fbrth 
all  requirements  that  the  bidder /offeror  must 
fulfill  in  order  for  his  bid/offer  to  be  evalu¬ 
ated  by  the  recipient.  Any  and  all  bids/offers 
may  be  rejected  when  it  is  in  the  recipient’s 
interest  to  do  so. 

c.  All  recipients  shall  establish  procure¬ 
ment  procedures  that  provide  for,  at  a  min¬ 
imum,  the  following  procedural  requirements. 

(1)  Proposed  procurement  actions  shcdl 
follow  a  prooedinre  to  assure  the  avoidance 
of  purchasing  imnecessary  or  duplicative 
items.  Where  appropriate,  an  analysis  shall 
be  made  of  lease  and  purchase,  alternatives 
to  determine  which  would  be  the  most 
economical,  practical  procurement. 

(2)  Solicitations  for  goods  and  services 
shall  be  based  upon  a  clear  and  accurate 
description  of  the  technlocd  requirements 
fer  the  material,  product  or  service  to  be 
procured.  Such  a  description  shall  not,  in 
competitive  procurements,  contain  features 
which  unduly  restrict  competition.  “Brand 
name  or  equal”  descriptions  may  be  used 
as  a  means  to  define  the  performance  or 
other  salient  requirements  of  a  procurement, 
and  when  so  used  the  specific  features  <rf  the 
named  brand  which  must  be  met  by  bidders/ 
offerors  shall  be  clearly  spedfled. 

(3)  Positive  efforts  Miall  be  made  by  the 
recipients  to  utilize  small  business  and  mi¬ 
nority-owned  business  sources  of  supnlies 
and  services.  Such  efforts  should  allow  these 
sources  the  maximum  feasible  oppm^unity 
to  compete  for  contracts  utilizing  Federal 
funds. 

(4)  ’The  type  of  procuring  instruments 
used,  e.g.,  fixed  price  contracts,  cost  relm- 
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IxursaUe  oontracts,  purchase  wders,  Incen¬ 
tive  contracts,  shall  be  determined  by  the 
recipient  but  must  be  appropriate  for  the 
partloular  procmement  and  for  pronvotlng 
the  best  Interest  of  the  jx'ogram  Involved. 
Hie  “cost-plus-a-peroenta^-of-ooet”  meth¬ 
od  of  contracting  shall  not  be  used. 

(5)  Oontracts  shal  be  made  only  with  re¬ 
sponsible  oontractors  who  possess  the  po- 
tentlonal  ability  to  perfMm  successfully 
under  the  terms  and  conditions  of  a  pro¬ 
posed  procurement.  Consideration  shall  be 
given  to  such  matters  as  contractor  Integrity, 
record  of  past  performance,  financial  and 
technical  resources  or  accessibility  to  other 
necessary  resources. 

(6)  All  proposed  sole  source  contracts  or 
where  only  one  bid  or  proposal  Is  received 
In  which  tb«  aggregate  expenditure  is  ex¬ 
pected  to  exceed  $6,000  shall  be  subject  to 
prUM*  approval  at  the  discretion  of  the  Fed¬ 
eral  sponsoring  agency. 

(7)  Some  form  of  price  or  cost  analysis 
should  be  made  In  connection  with  every 
procurement  action.  Price  analysis  may  be 
accomplished  in  various  ways.  Including  the 
comparison  of  price  quotations  submitted, 
market  prices  and  similar  Indicia,  together 
with  discounts.  Cost  analysis  Is  the  review 
and  evaluation  of  each  element  of  cost  to 
determine  reasonableness,  allocablllty  and 
allowability. 

(8)  Procurement  records  and  files  for  pur¬ 
chases  in  excess  of  $10,000  shiUl  include  the 
followdng: 

(a)  Basis  tor  contractor  selection; 

(b)  Justification  for  lack  of  competition 
when  competitive  bids  or  offers  are  not 
obtained; 

(c)  Basis  for  award  cost  or  price. 

(9)  A  system  for  contract  administration 
shall  be  maintained  to  ensure  contractor 
conformance  with  terms,  conditions  and 
specifications  of  the  contract,  and  to  ensure 
adequate  and  timely  followup  of  all  pur¬ 
chases. 

4.  Ihe  recipient  shall  Include,  In  addition 
to  provisions  to  define  a  sound  and  complete 
agreement,  the  following  provlslona  In  all 
contracts.  These  provisions  shall  also  be  ap¬ 
plied  to  subcontracts. 

a.  Contracts  In  excess  of  $10,000  shall  con¬ 
tain  contractual  provisions  or  conditions 
that  will  allow  for  administrative,  contrac¬ 
tual  or  legal  remedies  in  instances  In  which 
contractors  violate  or  breach  contract  terms, 
and  provide  for  such  remedial  actions  as 
may  be  appropriate. 

b.  All  oontracts  In  excess  of  $10,000  shall 
contain  suitable  provisions  for  termination 
by  the  recipient  including  the  manner  by 
which  termination  will  be  effected  and  the 
basis  for  settlement.  In  addition,  such  oon¬ 
tracts  shall  describe  conditions  under  which 


the  contract  may  be  terminated  for  default 
as  well  as  conditions  where  the  contract  may 
be  terminated  because  of  chrcvimstances  be¬ 
yond  the  control  of  the  contractor. 

c.  In  all  oontracts  for  construction  or  fa¬ 
cility  Inqnovement  awarded  for  more  than 
$100,000,  recipients  shall  observe  the  bond¬ 
ing  requirements  provided  In  Attachment  B 
to  this  circular. 

d.  All  oontracts  awarded  by  recipients  and 
their  contractors  or  subgrantees  having  a 
value  of  more  than  $10,000,  shall  contain  a 
provision  requiring  compliance  with  Execu¬ 
tive  Order  11246,  entitled  “Equal  Employ¬ 
ment  Opportunity,”  as  amended  by  Executive 
Order  11375,  and  as  supplemented  In  Depart¬ 
ment  of  Labor  regulations  (41  CFR,  Part  60) . 

e.  All  contracts  and  subgrants  In  excess  of 
$2,000  for  construction  or  repair  awarded  by 
recipients  and  subrecipients  shall  Include  a 
provision  for  compliance  with  the  Copeland 
“Anti-Kick  Back”  Act  (18  U.S.C.  874)  as 
supplemented  In  Department  of  Labor 
regulations  (29  CFR,  Part  3).  This  Act  pro¬ 
vides  that  each  contractor  or  subgrantee 
shall  be  prohibited  from  inducing,  by  any 
means,  any  person  employed  In  the  construc¬ 
tion,  completion,  or  repair  of  public  work,  to 
give  up  any  part  of  the  compensation  to 
which  he  Is  otherwise  entitled.  The  recipient 
shall  report  all  suspected  or  reported  viola¬ 
tions  to  the  Federal  sponsoring  agency. 

f.  When  required  by  the  Federal  program 
legislation.  all  construction  contracts 
awarded  by  the  recipients  and  subrecipients 
of  more  than  $2,000  shall  Include  a  provision 
for  compliance  with  the  Davls-Bacon  Act  (40 
U.S.C.  276a  to  a-7)  and  as  supplemented  by 
Department  of  Labor  regulations  (29  CFR, 
Part  5).  Under  this  Act  contractors  shall  be 
required  to  pay  wages  to  laborers  and  me¬ 
chanics  at  a  rate  not  less  than  the  minimum 
wages  specified  In  a  wage  determination  made 
by  the  Secretary  of  Labor.  In  addition,  con¬ 
tractors  shall  be  required  to  pay  wages  not 
leas  than  once  a  week.  The  recipient  shall 
place  a  copy  of  the  current  prevailing  wage 
determination  Issued  by  the  Department  of 
Labor  In  each  solicitation  and  the  award 
of  a  contract  shall  be  conditioned  upon  the 
acceptance  of  the  wage  determination.  The 
recipient  shall  report  all  suspected  or  re¬ 
ported  violations  to  the  Federal  sponsoring 
agency. 

g.  Where  applicable,  all  contracts  awarded 
by  recipients  in  excess  of  $2,000  for  construc¬ 
tion  contracts  and  In  excess  of  $2,500  for 
other  contracts  that  Involve  the  employment 
of  mechanics  or  laborers,  shall  Include  a  pro¬ 
vision  for  compliance  with  sections  103  and 
107  of  the  Contract  Work  Hours  and  Safety 
Standards  Act  (40  U.S.C.  327-330)  as  sup¬ 
plemented  by  Department  of  Labor  regula- 
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tlons  (29  CFR,  Part  6).  Under  section  103 
of  the  Act,  each  contractor  shall  be  re¬ 
quired  to  compute  the  wages  of  every  me¬ 
chanic  and  laborer  on  the  basis  of  a  standard 
work  day  of  8  hours  and  a  standard  work 
week  of  40  hours.  Work  In  excess  of  the 
standard  workday  or  workweek  Is  permissible 
provided  that  the  worker  Is  compensated  at  a 
rate  of  not  less  than  IV^  times  the  basic 
rate  of  pay  for  all  hours  worked  In  excess 
of  8  hours  In  any  calendar  day  or  40  hours 
in  the  workweek.  Section  107  of  the  Act  Is 
applicable  to  construction  work  and  provides 
that  no  laborer  or  mechanic  shall  be  required 
to  work  In  surroundings  or  under  working 
conditions  which  are  unsanitary,  hazardotis 
or  dangerous  to  his  health  and  safety  as  de¬ 
termined  under  construction  safety  and 
health  standards  promulgated  by  the  Secre¬ 
tary  of  Labor.  These  requirements  do  not 
apply  to  the  purchases  of  supplies  or  mate¬ 
rials  or  articles  ordinarily  available  on  the 
open  market,  or  contracts  for  transportation 
or  transmission  of  Intelligence. 

h.  Contracts  or  agreements,  the  principal 
purpose  of  which  Is  to  create,  develop  or  im¬ 
prove  products,  processes  or  methods;  or  for 
exploration  Into  fields  that  directly  concern 
public  health,  safety  or  welfare;  or  contracts 
In  the  field  of  science  or  technology  In  which 
there  has  been  little  significant  experience 
outside  of  work  funded  by  Federal  assist¬ 
ance,  shall  contain  a  notice  to  the  effect  that 
matters  regarding  rights  to  Inventions  and 
materials  generated  under  the  contract  or 
agreement  are  subject  to  the  regulations  Is¬ 
sued  by  the  Federal  sponsoring  agency  and 
the  recipient.  The  contractor  shall  be  ad¬ 
vised  as  to  the  source  of  additional  Informa¬ 
tion  regarding  these  matters. 

1.  All  negotiated  contracts  (except  those 
of  $10,000  or  less)  awarded  by  recipients 
shall  Include  a  provision  to  the  effect  that 
the  recipient,  the  Federal  sponsoring  agency, 
the  Comptroller  Oeneral  of  the  United  States, 
or  any  of  their  duly  authorized  representa¬ 
tives,  shall  have  access  to  any  books,  docu¬ 
ments,  papers  and  records  of  the  contractor 
which  are  directly  pertinent  to  a  specific  pro¬ 
gram  for  the  purpose  of  making  audits, 
examinations,  excerpts  and  transcriptions. 

j.  Contracts  and  subgrants  of  amounts  In 
excess  of  $100,000  shall  contain  a  provision 
that  requires  the  recipient  to  agree  to  com¬ 
ply  with  all  applicable  standards,  orders  or 
regulations  issued  pursuant  to  the  Clear  Air 
Act  of  1970  (42  U.S.C.  1867  et  seq.)  and  the 
Federal  Water  Pollution  Control  Act  (33 
U.S.C.  1251  et  seq.)  as  amended.  Violations 
shall  be  reported  to  the  Federal  sponsoring 
agency  and  the  Regional  Office  of  the  En¬ 
vironmental  Protection  Agency. 
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